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Transfer Rights and Responsibilities

Student Rights and Responsibilities

1. Students have the right to clear, accurate, and current information about their transfer
admission requirements, transfer admission deadlines, degree requirements, and transfer
policies that include course equivalencies.

2. Transfer and freshman-entry students have the right to expect comparable standards for
regular admission to programs and comparable program requirements.

3. Students have the right to seek clarification regarding their transfer evaluation and may
request the reconsideration of any aspect of that evaluation. In response, the college will
follow established practices and processes for reviewing its transfer credit decisions.

4. Students who encounter other transfer difficulties have the right to seek resolution. Each
institution will have a defined process for resolution that is published and readily available
to students.

5. Students have the responsibility to complete all materials required for admission and to
submit the application on or before the published deadlines.

6. Students have the responsibility to plan their courses of study by referring to the specific
published degree requirements of the college or academic program in which they intend to
earn a bachelor’s degree.

7. When a student changes a major or degree program, the student assumes full
responsibility for meeting the new requirements.

8. Students who complete the general education requirements at any public four-year
institution of higher education in Washington, when admitted to another public four-year
institution, will have met the lower division general education requirements of the
institution to which they transfer.

College and University Rights and Responsibilities

1. Colleges and universities have the right and authority to determine program requirements
and course offerings in accordance with their institutional missions.

2. Colleges and universities have the responsibility to communicate and publish their
requirements and course offerings to students and the public, including information about
student transfer rights and responsibilities.

3. Colleges and universities have the responsibility to communicate their admission and
transfer related decisions to students in writing (electronic or paper).

917 Lakeridge Way SW ¢ PO Box 43430 * Olympia, WA 98504-3430 * 360-753-7800 * www.wsac.wa.gov
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This catalog provides a general guideline of courses
offered by Wenatchee Valley College. The classes and
programs described herein are implemented at the sole
discretion of the college and are subject to change at any
time without notice. Information on classes and programs
are illustrative only and are not intended to create any
contractual obligation or covenant with the college.

The college’s total liability for claims arising from a
contractual relationship with the student in any way
related to classes or programs shall be limited to the
tuition and expenses paid by the student to the college
for those classes or programs. In no event shall the
college be liable for any special, indirect, incidental or
consequential damages, including but not limited to, loss
of earnings or profits.

All information is current at time of publication, August
2018. The college reserves the option to amend, modify
or revise any content or provisions of this catalog without
notice, because of changes in policies, personnel, curric-
ula or funding. For the most current information, go to

www.wvc.edu.
M’LW

Dr. James C. Richardson
WVC President

Photos by: Libby Siebens, Nick Winters July 2018
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Accreditation

Wenatchee Valley College is accredited by the Northwest
Commission on Colleges and Universities.

Accreditation of an institution of higher education by

the Northwest Commission on Colleges and Universities
indicates that it meets or exceeds criteria for the
assessment of institutional quality evaluated through a
peer review process. An accredited college or university is
one which has available the necessary resources to achieve
its stated purposes through appropriate educational
programs, is substantially doing so and gives reasonable
evidence that it will continue to do so in the foreseeable
future. Institutional integrity is also addressed through
accreditation.

Accreditation by the Northwest Commission on Colleges
and Universities is not partial but applies to the institution
as awhole. As such, it is not a guarantee of every course
or program offered, or the competence of individual
graduates. Rather, it provides reasonable assurance about
the quality of opportunities available to students who
attend the institution.

Inquiries regarding an institution’s accredited status by
the Northwest Commission on Colleges and Universities
should be directed to the administrative staff of the
institution. Individuals may also contact Northwest
Commission on Colleges and Universities, 8060 165th
Avenue NE, Suite 100, Redmond, WA 98052. Phone: 425-
558-4224. Web: www.nwccu.org.

The associate degree nursing program at Wenatchee
Valley College is accredited by the Accreditation
Commission for Education in Nursing (formerly known as
the National League for Nursing Accrediting Commission),
a specialized accrediting board recognized by the

Council for Higher Education Accreditation and the

U.S. Department of Education. Contact: Accreditation
Commission for Education in Nursing, 3343 Peachtree
Road NE, Suite 850, Atlanta, GA 30326. Phone: 404-975-

5000. Web: www.acenursing.org.

The Wenatchee Valley College Medical Assistant Program
is accredited by the Commission on Accreditation of Allied
Health Education Programs upon the recommendation

of the Medical Assisting Curriculum Review Board of the
American Association of Medical Assistants Endowment
(AAMAE). Contact: Commission on Accreditation of Allied
Health Education Programs, 25400 US Highway 19 North,
Suite 158, Clearwater, FL 33763. Phone: 727-210-2350.

Web: www.caahep.org and www.maerb.org.

The medical laboratory technology program at Wenatchee
Valley College is accredited by the National Accrediting
Agency for Clinical Laboratory Sciences, a specialized
accrediting board recognized by the Council for Higher
Education Accreditation and the U.S. Department of
Education. Contact: National Accrediting Agency for
Clinical Laboratory Sciences, 5600 North River Road, Suite
720, Rosemont, IL 60018. Phone: 773-714-8880. Web:

www.naacls.org

The automotive technology program at Wenatchee
Valley College is accredited by the National Technicians
Education Foundation (NATEF), certifying that the
program meets standards established by the National
Institute for Automotive Service Excellence (ASE).
Contact: 101 National Technicians Education Foundation,
101 Blue Seal Drive SE, Suite 101, Leesburg, VA 20175.
Phone: 703-669-6650. Web: www.natef.org.

Approved for:

Bachelor of Applied Science - Engineering and Technology
Bachelor of Science in Nursing (RN to BSN)

Associate in Applied Science-Transfer Degree

Associate in Arts and Sciences-Direct Transfer Degree/MRP
Associate in Business-Direct Transfer Degree/MRP
Certificate of Completion

Associate of General Studies Degree

Associate of Music-Direct Transfer Degree/MRP
Associate in Nursing -Direct Transfer Degree/MRP
Associate in Science-Transfer Degree

Associate of Technical Science Degree

CREATING
OPPORTUNITIES

WASHINGTON COMMUNITY AND TECHNICAL COLLEGES
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Contact Information

Web Address www.wvc.edu
Wenatchee Campus 509-682-6800
Omak Campus 509-422-7800
Toll-free (in Washington state) 877-982-4968
Wenatchee Campus
Admissions 682-6806  Lostand Found 682-6860
Advising 682-6830 MAC Gallery 682-6736
Agriculture 682-6610 Maintenance 682-6450
Allied Health 682-6660  Office of Diversity, Equity & Inclusion.................. 682-6868
Athletics 682-6886  Parking 682-6450
Bookstore (Barnes & Noble) 682-6532  Placement Testing 682-6830
Business Office 682-6500 President’s Office 682-6400
CAMP (College Assistance Migrant Program) ....682-6973  Registration 682-6806
Career Center 682-6579  Robert Graves Gallery 682-6776
Career Tech Ed 682-6847  Running Start 682-6848
Cashier 682-6500  Security 682-6911
Central Services 682-6544  Security (cell) 509-423-3705
Central Washington University ... 665-2600  SkillSource 663-3091
Community Relations 682-6436  Student Access Services 682-6854
Continuing Education (non-credit classes).......... 682-6900 Campus Life 682-6860
Cooperative Work Experience 682-6858  Study Abroad 682-6830
Counseling 682-6850  Transitional Studies (ABE/ESL/High School Equivalency
Dean’s Office classes) 682-6790
(Arts and Sciences, Workforce Education).......... 682-6600  TRIO Student Support Services.....reerenenns 682-6978
Distance Learning 682-6718  Tutoring 682-6863
Downtown Learning Center 682-6960 Veterans 682-6817
Educational Planning 682-6830  Worker Retraining 682-6613
Evening Programs 682-6710 Workforce Programs 682-6847
Events Scheduling 682-6450  Workforce Education Grants 682-6613
Faculty 682-6600  Omak Campus
Financial Aid 682-6810  General Information 422-7803
Food Service 682-6518  A|lied Health 422-7952
Foundation - Wenatchee Campus..........covvuunnn. 682-6410  Foundation - Omak 422-7835
GED® Testing 682-6843 | iprary 422-7830
Human Resources 682-6440  Maintenance 422-7820
International Student Programs ..........iunnn. 682-6864  Room Scheduling 422-7806
Job Placement (including work study) ..........ccoeeeeeees 682-6579  placement Testing 422-7803
Library 682-6710  Transitional Studies (ABE/ESL/High School Equivalency

Literacy Council, Wenatchee Valley.............u.en. 682-6966  (|asses) 422-7953
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WVC 2018-2019 Calendar

FALL QUARTER 2018
Application deadline for fall quarter......................... Sept. 10
Tuition due for fall-quarter classes...........cceeeurvueuee.. Sept. 10
Classes begin Sept. 24
Last day to register

(without instructor permission) Sept. 25

Advising for continuing/former students

(No day classes)
Veterans Day (Holiday) (No classes)........evcenennnee
Last day to withdraw or change to audit
Registration for continuing/former students.....Nov. 13-15

Professional Day (No classes) Nov. 21
Thanksgiving (Holiday) (No classes) .......ccceeuuee.... Nov. 22-23
Advising and registration for new students

begins Nov. 26
Last day to apply for fall-quarter graduation................ Dec. 3
Professional Day (No classes) Dec. 10
Final exams Dec.11-13
Winter vacation Dec. 14-Jan. 1

Grades available for students (MyWVC Portal) ....... Dec. 18

WINTER QUARTER 2019

Application deadline for winter quarter................... Dec.19
Tuition due for winter-quarter classes
Classes begin
Last day to register (without instructor permission)..Jan. 3
Martin Luther King Day (Holiday) (No classes).......... Jan. 21
Advising for continuing/former students

(No day classes) Feb.7
Presidents’ Day (Holiday) (No classes) ......veeeennne. Feb. 18
Registration for continuing/former students ......Feb. 19-21
Last day to withdraw or change to audit..................... Feb.22
Advising and registration for new students

begins Feb. 25
Last day to apply for winter-quarter graduation....March 1
Final exams March 18-20
Spring vacation March 21-29

Grades available for students (MyWVC Portal) ...March 26

SPRING QUARTER 2019

Application deadline for spring quarter................ March 18
Tuition due for spring-quarter classes.................. March 18
Classes begin April 1
Last day to register (without instructor

permission) April 2

Last day to apply for spring-quarter graduation.......... May 1
Advising for continuing/former students

for summer/fall (No day classes) May 7
Last day to withdraw or change to audit.................... May 17
Registration for continuing/former students

for summer/fall May 20-22
Memorial Day (Holiday) (No classes) .....rnernnne May 27
Advising and registration for new students

for summer/fall begins May 28
Final exams June 12-14
Graduation (Wenatchee Campus) June 14
Graduation (Omak Campus) June 15

Grades available for students (MyWVC Portal) ......June 18

SUMMER QUARTER 2019
Application deadline for summer quarter................ June 10
Tuition due for summer-quarter classes................... June 10
Classes begin June 24
Last day to register (without instructor

permission) June 25
Independence Day (Holiday) (No classes)..........cwune.... July4
Last day to apply for summer-quarter graduation.....Aug. 1
Last day to withdraw or change to audit............ccuu..... Aug. 5
End of quarter Aug. 16

Grades available for students (MyWVC Portal) ....... Aug. 20

Contact the admissions/registration office at 509-682-6806 for advising and registration dates. In Omak call 509-422-7803 for advising and registration dates.
Contact the testing center at 509-682-6830 for placement testing dates. In Omak call 509-422-7803 for placement testing dates.
Contact the student programs office at 509-682-6860 for information about caps and gowns for graduation. In Omak call 509-422-7810 for information about graduation.
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Welcome to Wenatchee Valley College

Message from the President

Welcome to Wenatchee Valley College. We are pleased to assist you on your
educational path and encourage you to explore your many educational and cultural
opportunities at WVC.

Students remain at the heart of our institution, and we are here to help you reach
your goals—whether it is to earn your first two years of a baccalaureate degree and
transfer to a four-year college or university, train for a new career, or learn new skills
to advance in your current work.

Our large district is strengthened by its diversity—from rich cultural heritages

to varied geography to creative ideas and interests. We are charged with the
responsibility of providing a college climate where students, employees and the public
feel that they are welcome and an integral part of our college community and each of
our campuses. Our success depends upon us learning from each other and working
together to achieve the vision and mission of the college.

The stories from our alumni remind us of the value of our small classes, dedicated
faculty and staff, and outstanding student services and activities. They tell us how
our instructional programs provided an essential step in fulfilling their dreams. WVC
alumni shine in our communities.

We enjoy celebrating the successes of our students and alumni, and we continually rededicate ourselves to our vision of
educating people, enriching communities and transforming lives.

il sicbadbn

Dr. James C. Richardson

President
Wenatchee Valley College Mission About Wenatchee Valley College
Wenatchee Valley College enriches North Central Wenatchee Valley College is one of the oldest of 34
Washington by serving educational and cultural needs of community and technical colleges in Washington state.
communities and residents throughout the service area. It opened as a private institution in 1939 and was made
The college provides high-quality transfer, liberal arts, pro- ~ Part of the state’s public education system two years later.
fessional/technical, basic skills and continuing education In 1967, Community College District 15 was formed,

for students of diverse ethnic and economic backgrounds. ~ €xpanding WVC's serjvice areatoinclude Chelan, D‘ouglajs
and Okanogan counties. WVC at Omak was established in

the early 1970s to better serve the educational needs of
the people of Okanogan County.

Our Core Themes: WVC offers courses and programs to meet a variety of
student needs. Whether a student plans to transfer to a

® Educational Achievement bachelor’s degree-granting institution, seek education

* Support for Learning that leads directly to employment, need to develop
* Responsiveness to Local Needs basic academic skills, or want opportunities to enhance
¢ Diversity and Cultural Enrichment knowledge and skills through professional or personal

development, the college has programs to assist themin
reaching their goals.

. WVC offerings follow a quarterly schedule with day,
Wenatchee Valley College: Proudly educating evening, weekend and distance learning classes.
people, enriching communities . . . transforming
lives.
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Student Admission/Registration Procedure

The basic procedures for admission and registration at Wenatchee Valley College are provided below.
See our website at www.wvc.edu for detailed information.

Note: Students interested in financial aid should contact the financial aid office early in the application process.

New Students/ Former WVC Students Currently Enrolled
Transfer Students Students
7 7 v
Submita comple;ted application Submit a completed application
form and official high school/college form to the admissions/
_ tran_scrlpts to admissions/ registration office.
registration office at least two weeks Pay admission fee*
before classes begin.
Pay admission fee*
7 7 7
.. Submit any official high school or
New sttédenlts shoulcil V'Sétt K college transcripts that are not on
www.wyc.edu/placement andtake file to the admissions/registration
the Pre-Placement Questionnaire office
to determine if a student needs :
to take a placement test or if they ¥
have other documentation that can
place them into classes. Students If needed, students can visit www. N7
will also find study materials and wvc.edu/placement and take the
test sign-up instructions. Transfer Pre-Placement Questionnaire to
students who have had math and/ determine if they need to take a
or English in college should submit placement test or if they have other
official transcripts and fill out a documentation that can place them
credit evaluation request form. into classes.
7 v v
Meet with an educational planner. Meet with an educational planner RMget Wi;cjh a ?CUHIV ad\l/iser.d
Review placement and/or or faculty adviser. ef\l/lew educa |1<:>nta foats\/avr:/c
transcripts during advising session to Review placement. con r(r:nhcoirse ors du Z,a :
discuss educational goals and plan a Review transcripts. P ec ;)ntgltrja ua Itohn' |
course of study. Plan course of study. an coursgeoyosng \Xls';:o ergoals
7 7 7
Register for classes at least two weeks| |Register for classes. Registration time| |Register for classes. Registration time
before classes begin. is assigned by admissions/ is assigned by admissions/
registration office. registration office.
7 v \7
Pay tuition and fees and buy books. Pay tuition and fees and buy books. Pay tuition and fees and buy books.

*The application process requires a non-refundable, one-time fee of $15 (excluding Running Start and TAG** students).
**TAG (The Admission Guarantee) includes recent high school graduates who graduate in spring 2018 from TAG partner high

schools. Partner high schools include: Cashmere, Chelan, Bridgeport, Wenatchee, WestSide, Omak, Tonasket, Waterville and
Mansfield.
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Admissions/Registration/Educational Planning/Advising

Returning Students

Students returning to WVC after an absence of a quarter
or more (excluding summer) are required to submit a new
application for admission in order to be able to register for
classes.

Admission and Registration

Wenatchee Valley College maintains an open enrollment
policy for all students who are high school graduates,
have earned a General Education Development (GED®)
certificate or are at least 18 years of age. Otherwise, they
may apply for special admission.

Some instructional programs, including allied health,
Running Start and international programs, have special
application procedures which must be met before a
student can be accepted into those specific programs.

See Admission on our website at www.wvc.edu for more
details, or contact the admission/registration office at 509-
682-6806 (Wenatchee) or 509-422-7803 (Omak).

For allied health admission information, see our website or
call 509-682-6844 (Wenatchee) or 509-422-7952 (Omak).
For Running Start, see our website or call 509-682-6848.

New student at WVC will meet with an educational
planner. A faculty adviser will be assigned for them in the
following quarters.

For current or former students, their registration time is
available through the WVC website. They must meet with
their faculty adviser before their registration time. The
student is responsible for contacting their adviser for an
advising appointment.

Both admission and registration can be accomplished
through the WVC website (www.wvc.edu) or in-person.
Students may also register for up to six credits by mail.
Students must have an application on file in order to
register in-person or through the Web for seven credits or
more.

General Admission

Admission to WVC entitles students to enroll in college
classes. Some instructional programs have special
application procedures which must be met before students
can be accepted into that program.

If a student is participating in intercollegiate athletics, they
must submit an official high school transcript.

Assessment is required if they are seeking a college degree
or certificate or if they are taking math or English in college
for the first time. Contact the testing center to sign up for
assessment at 509-682-6830 (Wenatchee) or 509-422-
7800 (Omak).

You are not required to submit an application for admission
if you are taking six credits or fewer at WVC, though you
won't receive a registration time or be able to register online

if we do not have a current application onfile.

Application Deadlines

New WVC students (including transfer students) who
submit an application after the quarterly due date,
approximately two weeks before classes begin, will be
admitted for the following quarter. For example, if you
apply after the fall-quarter tuition due date, you will not
be admitted for fall but for the following winter quarter
instead. Additionally, if you are a new WVC student who
wants to register for more than six credits, you must go
through the mandatory intake advising process before
the application due date. If you fail to meet this deadline,
you will need to wait and register for classes for the
following quarter, regardless of how early you submitted
an application to WVC.

Exceptions to this policy may be considered with approval
from an educational planner or, for students pursuing a
professional/technical program, the program director.

You may enroll for six credits or fewer through the
registration office.

Admission Fee

The application process requires a non-refundable,
one-time fee of $15 (excluding Running Start and TAG
students). You may pay the fee online, in person or

by phone. The admission fee must be paid before the
admission process can be finalized. If you decide not to
attend within the quarter you are applying for, you can
apply at a later date but would not have to pay the fee
again.

e Make an online payment.

e Pay in person. To make a payment in person, go to
WVC Cashier Office, first floor, Wenatchi Hall or
the Administration building on the Omak campus.

e Pay by phone. Call the WVC Cashier Office at
509-682-6500 or for Omak call 509-422-7803.

There is also a non-refundable, one-time $50 application
fee for the Bachelor of Science in Nursing and the Bachelor
of Applied Science-Engineering Technology. This fee can be
paid in-person and over the phone, as well.

Admission Options
You can complete the application for admission to WVC in
the following ways:



www.wvc.edu ¢ 11

Apply Online - You can apply and pay the admission fee
online through the WVC website (www.wvc.edu). You can
save the application at any time and return later to complete
it, so long as you remember your user ID and password you
will create when using the online application process. Once
you have completed the application, you will be able to send
it to us immediately. If you are a returning student, you will
need to create a new account to file the required application.

Apply By Mail - You may also print a WVC application for
admission from the college website and apply via U.S. mail or
fax. Applications should be sent to the admission/registration
office located on either the Wenatchee or Omak campus,
depending on which one you attend.

Apply In Person - You can complete the application in person
at the admission/registration office. A student services staff
member will be available to answer your questions about
enrolling.

Student Identification Numbers (SID) and Personal Identification
Numbers (PIN)

Each student who attends WVC will be assigned a Student
Identification number, or SID. Your SID is your unique
identifier while attending WVC. You will also be assigned a
Personal Identification Number, or PIN. The SID and PIN can
be used together to access your records through the WVC
website, so we strongly advise that you keep them private.
You have the option of changing your PIN through the
MyWVC Portal.

Please note that due to privacy regulations WVC staff are not
allowed to give out SID or PIN information over the phone or
e-mail. You can look up your SID through the MyWVC Portal
with your Social Security number and birthdate. If you forget
your number(s), you will need to come into the admission/
registration office and present picture ID.

Registration
Please check the academic calendar on the website for
registration start dates.

Mail-in and Walk-in Registration
Mail-in or walk-in registration is available only to those
students who are enrolling in six credits or fewer.

Please fill out all of the blanks on the registration form.
Incomplete forms will be returned. You can print a form from
the registration page on the WVC website, www.wvc.edu. If
your class requires an instructor’s signature as a prerequisite,
you must have the instructor sign your enrollment form.

Mail your completed registration form along with your

check (made out to “Wenatchee Valley College” for the exact
amount) or credit card information to the WVC Admission/
Registration office.

Mail-in or walk-in registrations are not processed until
continuing and former WVC students have been allowed to
register.

Online Registration
Registration through the WVC website is available to
any student with a current application on file. If you have
not attended WVC for more than a quarter (excluding
summer), you will need to submit a new application to
access Web registration. The following students, however,
will need to register in person:
e Students taking ABE, ESL or high school
equivalency classes
e Students registering on a space-available tuition
waiver

To access online registration, you will need your
Student Identification number (SID) and your Personal
Identification Number (PIN).

Registration Times

For continuing and former students, use the MyWVC
Portal to find out your registration time. You may register
at your assigned time or any time thereafter.

Note for former students: If you have not attended college

for more than one quarter (excluding summer), you need to
re-apply to WVC in order to have a new registration time
activated for your account. Contact the admissions/registration
office if you have questions.

Registration times are normally established in the
following manner: continuing students register first,
along with former students who have submitted a new
application. Times are based on the number of credits
earned while at WVC.

New students have a registration time assigned to them
once they have met with an educational planner.

Mail-in or walk-in students who want to take six credits
or fewer and have not seen an adviser can register the day
after continuing and former students.

These procedures are subject to change at any time. Please
refer to the student calendar for specific dates for each
quarter.

Full-Time Student Status

The number of credits that you must attempt in a quarter
to be considered a full-time student varies according to
your student status (i.e., veteran, student athlete, financial
aid recipient or international student). Consult with the
admissions/registration office or financial aid office to see
if you qualify as a full-time student.

The state of Washington sets 10 credits as the minimum
for full-time tuition. For financial aid purposes, however,
12 credits is required for full-time status. Fifteen credits
a quarter is a typical full-time class load. Professional/
technical students, however, are often required to take
more than 15 credits.
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Adding Classes

You may add classes through the first 10 days of each
quarter. After the second day, the instructor’s written
approval is required.

Withdrawing from Classes or College

The last day to withdraw from classes each quarter

is specified on the official college calendar, printed at

the front of this publication and on our website. You

are responsible for withdrawing from classes. Failure

to formally withdraw from class will normally result

in a failing grade. Instructors have the authority to
administratively withdraw a student who does not attend
class during the first two days of the quarter.

To withdraw from a class or the college, you must complete
the necessary withdrawal forms found in the admission/
registration office located in Wenatchi Hall on the
Wenatchee campus, the administration office in Omak,

or online. The withdrawal is effective on the date the
completed forms are received. You should not assume you
will be dropped for non-attendance.

Courses that are dropped during the first 10 days of

the quarter are not included on your transcript. Classes
dropped after the 10thday and through the 35th day of
the quarter will be recorded with a “W” on your transcript.
For courses with unusual starting and ending dates, the
instructor’s written consent is required to withdraw after
the 10th day of instruction and through the last day of the
course. No withdrawals will be accepted after a course has
ended.

If you were unable to withdraw before the deadline and
feel you have extenuating circumstances, you should

contact the admission/registration office before the last
day of the quarter about the late withdrawal procedure.

More information about the WVC refund policy may be found
onpage 18 or at wvc.edu/refund.

Auditing Classes

You may choose to audit a class unless you are a Running
Start student. An audit exempts you from examinations,
but the instructor may require reasonable attendance
and class participation. No college credit is received for an
audited class. Regular tuition charges will apply. Financial
aid will not be awarded for audited classes. Changing a
class from audit to credit is permitted only through the
10th day of the quarter. Changing from credit to audit is
permitted until the end of the 35th day. The instructor’s
written approval is required to change to an audit after the
second day of instruction.

More Information
More information about admissions and registration, as
well as forms and instructions, are available on our website

at www.wvc.edu/Registration or from the admission/
registration office at (509) 682-6806. This includes

information on late registration, adding classes, dropping
classes, withdrawing from college, auditing classes, grade
reports and transcripts.

Continuing Education

You may register any time for continuing education classes
by mail, by phone (with a debit or credit card), in person or
online. Please see the continuing education website at ced.
wvc.edu for more details.

Senior Citizens

After the fifth instructional day of the quarter, but before
the 10th day, anyone over 60 years of age may register for
most credit classes for a special tuition rate of $5 per class.
Registration is on a space-available basis for a maximum of
two classes per quarter. Seniors who would like the tuition
discount must register over the counter. If a person does
not want the senior discount, they can sign up on the first
day of class at full price and may receive credit for the
class.

Note: There will be no transcript record for classes taken on a
space-available basis. These classes do not qualify for transfer
or toward a WVC degree.
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High School Programs

WVC offers several program options for high school
students.

Running Start

Running Start is an educational partnership between
WVC and the high schools. Running Start was created by
the Washington State Legislature to expand educational
options for high school students. Running Start students
may have to pay for some credits depending on their
course load. See the Running Start website for details,
wvc.edu/runningstart.

Note: WVC recommends that students entering the Running
Start program use the application form designed for this
program. The online application process does not have a way to
designate you as a Running Start student and applying online
could cause a delay in processing your application.

College in the High School

High school sophomores, juniors and seniors who qualify
for college-level writing, reading or math on the placement
test may be eligible to participate in the WVC College in
the High School program (CHS). Qualified faculty members
at local high schools teach CHS classes (the availability of
classes varies by location). To be eligible and enrolled in
the CHS program, you must follow all regular WVC policies
and regulations regarding student performance, behavior
and course prerequisites. Students who complete CHS
classes earn WVC college credit and those courses also
count toward the student’s high school diploma. If you are
a high school student, ask your school counselor about
these courses.

Career and Technical Education (CTE) Dual Credit

CTE Dual Credit, previously known as “Tech Prep,” is

a nation-wide dual enrollment program that allows

high school students to begin preparation for a specific
professional/technical field while in high school and then
continue with the program at WVC without losing credit
or duplicating courses. WVC and high schools within the
WVC district have examined their career and technical
education programs and established Programs of Study
joining the high school programs to the college programs.
They determined that certain high school classes in

those programs meet the requirements of comparable
college courses. Through the CTE Dual Credit program,
articulation has been arranged between those classes so
that students can receive both high school credit and WVC
credit at the same time. Ask your high school teachers or
counselors about CTE courses. For more information, visit

wvc.edu/techprep.

The following guidelines apply:
e CTE Dual Credit credit is first transcripted at the
high school, then later entered on the college
transcript.

e The number of credits awarded is dependent
upon the high school CTE Dual Credit articulation
program.
Aone-time $15 fee will be charged for CTE credits.
CTE Dual Credit credits are not intended to be
transfer credits. It is the student’s responsibility to
check with the intended transfer school about the
transferability of these credits.

College-Based High School Diploma - SHB 1758

SHB 1758 provides that individuals who enroll in a
community or technical college and complete an associate
degree at WVC can be awarded a high school diploma
from the college, including students enrolled in Running
Start.

The following guidelines apply:

e Students currently enrolled through Running Start
who complete an associate degree.

e Astudent, 21 years or older, who completes an
associate degree.

e Studentsunder 21 years of age who have previously
been enrolled as Running Start students and have
completed an associate degree after July 26, 2009.

Any type of associate degree (academic, vocational or
academic non-transfer) can be used when applying for
this diploma. The associate degree must be posted on the
student’s WVC transcript before the high school diploma
can be awarded. Certificates may not be used for this
diploma.

This bill is not retroactive for all former Running Start
students. If an associate degree is awarded after July 26,
2009, a former Running Start student may request the
college-based high school diploma anytime in the future.

Diplomas awarded will be posted for the same year-
quarter that the associate degree was earned.

High School 21+ Diploma program

The High School 21+ (HS21+) program enables adults 21
years and older to earn the credit needed to obtain a high
school diploma. Even if you already have a GED®, you can
still work to obtain your high school diploma.

The WVC High School 21+ Diploma is a bona fide high
school diploma issued from the State of Washington
through WVC. Our diploma meets the Washington state
high school graduation requirements. High School 21+
courses do not count toward a future college degree or
certificate.

To enter the program, contact the WVC Transitional Studies
program at 509-682-6790. If you previously attended

high school, obtain an official, sealed copy of your high
school transcript(s) for evaluation. The program staff will
make a determination regarding the number of credits
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required for a diploma. If an evaluation of your transcript(s)
indicates that you already have enough high school credits
for a diploma, you will still be required to complete WVC'’s
residency requirements (minimum of 10 ABE credits)
before a diploma will be issued. Prior learning experiences
and professional certifications may also be submitted for
consideration for high school credit under this program.

Once your credit requirements are determined, you will
register for adult basic education classes. The total cost per
quarter for High School 21+ is $35 ($25 tuition, $10 fees).

Academic Credit for Prior Learning (ACPL)

Academic Credit for Prior Learning (ACPL), formerly
known as Prior Learning Assessment (PLA), is the
knowledge and skill gained through military training
and experience; and formal and informal education and
training at in-and out-of-state institutions.

Currently enrolled students may earn college credit when
they demonstrate by examination or evaluation that their
professional experience or substantial prior learning meets
the specific outcomes of a WVC course. Not all courses at
WVC are designated appropriate for credit by examination
or evaluation and each department determines the
evaluation method required for students to demonstrate
mastery of the course content. Academic credit for prior
learning can be awarded through one of the following
options:

Advanced Placement (AP)

College Level Examination Program (CLEP)
Course Challenge

DANTES Subject Test (DSST)

Industry Certification or Licensures
International Baccalaureate (IB)

Military Education and Experience

The following restrictions apply to awarding ACPL credits:

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA to be eligible for academic
credit for prior learning (ACPL) consideration.

e Thereis no assurance that any ACPL credit will be
granted.

e ACPL credits cannot duplicate credits that have
already been awarded.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e ACPL credits do not count towards the minimum
residency requirement of 33% of degree or
certificate credits must be taken at WVC.

e ACPL courses receive a “P” grade and will not affect
the GPA except for course challenges which receive
aletter grade of “C” (70%) or better and does affect

¢ Anon-refundable fee application fee of $50 plus
$10 per credit attempted must be prepaid for
course challenges and (non-cross walked) Industry
Certification or Licensure assessment.

e Viewthe ACPL application form and the WVC
course challenge list at wvc.edu/PLA.

For further information about the process or fees for prior
learning credits, contact the ACPL coordinator, 509-682-
6632.

Advanced Placement (AP)

The College Entrance Examination Board Advanced
Placement Program allows high school students to earn
college credit for high school work. Students usually take

a high school honors course to prepare for the national AP
exams each May. Advanced placement exams are offered
in a number of academic disciplines. Credit for these exams
is granted under the following conditions:

e WVC isnot atesting site for AP and official scores
must be submitted for evaluation.

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA to be eligible for academic
credit for prior learning (ACPL) consideration.

e Credits awarded are based on the type of test taken
and the score received. For English Composition
tests, WVC only accepts scores of a4 or 5.

e View WVC AP Exam Scores for a complete
breakdown on how credit is awarded.

e A maximum of 10 AP credits can be earned in a
distribution area (maximum of 5 credits in world
languages). No more than 5 AP credits can be used
to meet the writing skills requirement for a degree.
AP credit will not fulfill the writing requirement for
advanced English composition.

e For an AP test that does not appear on the AP Exam
Score chart, WVC will grant a maximum of 5 credits
within subject area for a score of 3 or higher.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e AP creditreceives a “P” grade, will not affect
the GPA and will not apply to WVC residency
requirements.

e Thereis no fee for this evaluation.

For more information, visit wvc.edu/AP.

College Level Examination Program (CLEP)

You may earn credit by demonstrating competency in a
broad subject area or a specific course through the College
Board for College-Level Subject Exams (CLEP). Credit is
awarded according to the following guidelines:

e WVCisnot a testing site for CLEP and official
scores must be submitted for evaluation.



www.wvc.edu * 15

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA to be eligible for academic
credit for prior learning (ACPL) consideration.

e Students must achieve a score in the 50th
percentile or higher to receive a ‘P’ credit.

e A maximum award of 10 CLEP credits can be
earned in a distribution area (maximum of 5 credits
in world languages). No more than 5 CLEP credits
can be used to meet the writing skills requirement
for a degree. CLEP credit will not fulfill the writing
requirement for advanced English composition.

e CLEP creditis not allowed if credit has been
received for a more advanced class.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e CLEP creditreceives a “P” grade, will not affect
the GPA and will not apply to WVC residency
requirements.

e Thereis no fee for this evaluation.

For more information, visit wvc.edu/CLEP.

Course Challenge

Challenge credit is earned by demonstrating achievement
of course outcomes. The appropriate department
determines the method of demonstrating proficiency,
usually an instructor-designed comprehensive exam. A
list of courses that may be challenged is available in the
admissions/registration office or download the WVC
course challenge list. The following guidelines apply:

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA before credits may be
awarded and only if the learning experience falls
within the regular curriculum of the college.

e Students are not allowed to take an examination for
a course they have previously enrolled in or audited
at WVC. If they have already taken and failed an
examination for credit, they may not repeat the
examination. Challenge exams may not be repeated
for additional credit.

e Not all courses are available for challenge and not
all departments offer challenge exams.

e Creditis allowed only if the student has received
agrade of “C" (70%) or better. Successful course
challenge receives a letter grade and it will affect
GPA.

e Individual departments or programs may require
that a student successfully complete the next
highest sequential course before receiving credit.
However, a student cannot receive credit by
examination for any course if they have already
completed a more advanced course in that subject
area.

e A maximum of 10 challenge credits can be earned
in adistribution area. No more than 5 challenge

credits can be used to meet the writing skills
requirement for a WVC degree. Challenge credits
will not fulfill the writing requirement for advanced
English composition.

e Course challenge credit from other institutions
will be accepted by WVC in accordance with policy
guidelines.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e Thereis a non-refundable application fee of $50
plus a $10 fee for each credit attempted and must
be paid prior to challenge exam.

DANTES Subject Test (DSST)

Credits from Defense Activity for Non-Traditional
Education Support Subjects Standardized Test (DANTES
SST) examination program offered by Educational
Testing Services are accepted as crosswalked. There are
50 subject-standardized tests covering a wide range of
college level academic, business and technical subjects.

e WVCisnot a testing site for DSST and official
scores must be submitted for evaluation.

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA before credits may be
awarded.

e A maximum award of 10 DSST credits can be
earned in a distribution area (maximum of 5 credits
in world languages). A maximum of 5 DSST credits
can be used to meet the writing skills requirement
for a degree. Credit will not fulfill the writing
requirement for advanced English composition.

e DSST credit is not allowed if credit has been
received for a more advanced class.

e DSST credit receives a “P” grade, will not affect
the GPA and will not apply to WVC residency
requirements.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e Thereis no fee for this evaluation.

For more information, visit wvc.edu/DANTES.

Industry Certification and Licensures

Individuals who have completed training comparable to

college-level programs through non-degree awarding

agencies or institutions may apply for evaluation of credit

as crosswalked. Examples include recognized nursing,

fire service, law enforcement/corrections or fire science

academies, and other certifications or licenses.

e For Industry Certifications and Licensures (cross

walked or non-cross walked) students must have
at least 15 WVC transcribed credits with a 2.0 or
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better GPA to be eligible for academic credit for
prior learning (ACPL) consideration

e Submission of official records, as well as supporting
documentation must be submitted that includes
the following: content, level, time period, hours,
location, method of instruction, instructors, method
of evaluation and achievement.

e All certifications or licenses must be current and
valid and training must be documented with ACE
National Guide to College Credit for Workforce
Training. (If training is not documented with ACE,
students should apply for credit using the ACPL
Course Challenge method.)

e Training documentation will be evaluated by
instructional faculty in the appropriate department
to determine the comparability.

e Approved credits are identified on the student’s
transcript as credit for professional certification of
training.

e Credits earned though documented college-level
learning, must be related to the theories, practices
and content of the relevant academic field and
must fall within the regular curricular offerings of
an appropriate course or program, but for transfer
degrees they may be used only up to a maximum of
15 credits as restricted electives.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e Creditis posted with a “P” grade and will not affect
the GPA.

e Thereis no fee for crosswalked Industry
Certifications and Licensures. If non-crosswalked,
there is a non-refundable application fee of $50
plus a $10 fee for each credit (same as course
challenge).

For more information, visit wvc.edu/IndustryCert.

International Baccalaureate (IB)

WVC will award credit for the Higher Level International
Baccalaureate exam which consists of college-

level courses and exams for high school students as
crosswalked.

e WVCis not a testing site for IB and official scores
must be submitted for evaluation.

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA to be eligible for academic
credit for prior learning (ACPL) consideration.

e Students may receive credit for the International
Baccalaureate higher-level subjects when a score of
4 or higher is earned in selected subjects.

e  When no specific course number is listed, the most
appropriate course equivalent is determined on
a case-by-case by the appropriate department

faculty.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e |Bcreditreceives a“P” grade, will not affect
the GPA and will not apply to WVC residency
requirements.

e Thereis no fee for this evaluation.

For more information, visit wvc.edu/ib.

Military Education and Experience

As required by RCW 28B.10.057, Wenatchee Valley
College will award academic credit for military training.
The academic credit awarded for prior military training
must be granted only for training that is applicable to the
student’s certificate or degree requirements.

e Students must have 15 WVC transcribed credits
with a 2.0 or better GPA to be eligible for academic
credit for prior learning (ACPL) consideration.

e ACPL creditis limited to a maximum of 30
credits required for WVC degrees or certificates.
Workforce programs, specifically, are limited to
25% of total credits for degree.

e Creditis posted as a “P” grade, will not affect
the GPA and will not apply to WVC residency
requirements.

e Thereis no fee for this evaluation.

Individuals must be enrolled in a public institution of
higher education and have successfully completed any
military training course or program as part of the military
service that is:

e Recommended for credit by a national higher
education association that provides credit
recommendations for military training programs;

e Included in the individual’s military transcript
issued by any branch of the armed services;

e Documented military training or experience that is
substantially equivalent to any course or program
offered by the institution of higher education.

NOTE:

1. Per the Veteran’s Administration, all veteran
student transfer credit must be evaluated
within two quarters of program start. After the
third quarter, if the student does not submit all
transcripts, he/she must be decertified for the use
of VA education benefits.

2. Some military transfer credit will be subject
to external evaluation criteria (e.g. Aviation
Maintenance Technician and Professional Pilot.)

3. Veteran students using education benefits are not
permitted to opt out of prior credit evaluation.

For more information, visit wvc.edu/MilitaryEd.
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Academic Advising / Educational Planning

Wenatchee Valley College believes that academic
advising is an essential component of our mission. The
fundamental element of the advising process is to assist
you in understanding and maximizing the educational
opportunities available to you. We are committed to
ensuring this practice is effective and accessible to all
students.

Through advising, we strive to:

e Ensure that you, as a student, have access to
dependable counseling and advising services.

e Provide you with relevant, current and accurate
information that allows you to make informed
decisions.

e Assist you to better understand the correlation
between educational choices and career goals.

e Assist youin developing an educational plan that is
efficient and practical.

e Assist you in developing accountability in assessing
and meeting your educational goals.

e Provide you with information on college policies,
procedures, programs and activities to make you
aware of the benefits and opportunities in your
educational experience.

Role of the Faculty Adviser

Student-faculty relationships have always been viewed as a
key component of higher education. Faculty advisers have
a special knowledge in their disciplines and are aware of
specific courses within their divisions, and in educational
and career opportunities in their areas of concentration.
The faculty adviser can:

e Assist you with academic planning, course selection
and scheduling.

e Assist you with developing, clarifying and evaluating
educational plans and goals.

e Assist you with identifying and exploring alternative
educational opportunities.

e Assist you with the development of long-range
educational plans.

e Assist you with transfer information for in-state
colleges and universities.

e Assist you in gaining an understanding of the
complete requirements of a program.

e Referyou, as needed, to counseling services for
educational, personal or emotional support.

Role of the Educational Planner

Educational planners’ roles primarily focus on providing
academic and support services for first-time students.
Educational planners are knowledgeable about the broad
range of programs of study available at WVC. They are
very helpful to first-time students and are skilled in making
appropriate referrals. The educational planner:

e Interprets placement results and recommends
appropriate classes.

e Assists you with academic planning, course selection
and scheduling your first quarter at WVC.

e Assists you in planning strategies or approaches to
successful goal achievement.

e  Assists you in gaining an understanding of the
complete requirements of a program.

e Refersyou, as needed, to counseling services for
educational, personal or emotional difficulties.

e Assists you in the development of functional
educational plans.

Role of the Counselor

Many WVC students have multiple issues that accompany
them when attending classes, making learning difficult.
The pressures from school and outside sources can be
overwhelming and cause students to drop out and not
experience the best that college life can offer. Expertise in
personal counseling, along with knowledge of academic
program requirements, allows WVC counselors to
effectively work with you to enhance your success. The
counselor can:

Assist you in clarifying educational goals.
Help you become aware of the wide range of
educational and career options available to you.

e Assist you with academic planning, course selections
and scheduling.

e Assist you in dealing with issues that adversely
affect you in attaining your goals.

Role of the Student

The role you play in your educational plan must be dynamic.
Being proactive to maximize the advising process will
provide a solid foundation for your educational experience.
Advising is a shared responsibility, and builds on the
strengths of your faculty adviser and your willingness to be
involved. As a student, it is your responsibility to:

e Read the college catalog and all student policies on
the college website and in the student handbook.

e Have all transcripts from other institutions
evaluated by the transcript evaluator, with classes
noted that relate to the certificate or degree.

e Develop acurrent student plan and bring that to the
quarterly advising meeting with your adviser.

e Set and keep quarterly advising appointments with
your faculty adviser.

e Know what placement tests have been taken and
include the results in the student plan.

e Know deadlines and dates as they pertain to
advising, registration and graduation.

e Learnthe transfer entrance requirements at
potential transfer institutions.
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Paying for College

Tuition and Fees

All fees may be changed at any time by the state
legislature or the Wenatchee Valley College Board of
Trustees. Current tuition and fee schedules can be found
under Tuition & Fees on the college website, www.wvc.
edu, or by contacting the WVC Business Office at 509-
682-6500 (Wenatchee) or 509-422-7803 (Omak). Typical
tuition for aresident student in fall 2018 for 15 credits is
$1,342. Depending on program, additional fees apply.

Tuition due dates and payment options are on the WVC
website, www.wvc.edu. Tuition is normally due two weeks
before the first day of the quarter. Payment plans are
available.

Refund Policy

A refund of tuition and fees, exclusive of any registration
fee, will be made in compliance with the following policy,
except where federal regulations supercede, when you
withdraw from college or class(es). For more information
on the refund policy, visit the cashier’s office. This policy
is subject to change without notice by the WVC Board of
Trustees.

For classes that begin the first week of the quarter:

100% refund
Withdrawal on or before the fifth business day of the
quarter.

50% refund (fall, winter, spring quarters)
Withdrawal after the fifth day and through the 20th
business day of the quarter.

50% refund (summer quarter)
Withdrawal after the fifth day and through the 16th
business day for summer quarter only.

100% refund
Classes or programs cancelled by WVC.

100% refund
Withdrawal from a continuing education course before
class begins.

Note: After a continuing education class begins, any requests
for a refund must be made in writing to the continuing
education director.

Classes with irregular instructional starting days
Refunds will be based on the published starting date of
the class and follow the schedule outlined above.

Refund Payments
Once the refund has been calculated, and if you paid with
check or cash, you can choose to receive a check for the

amount or have it credited to your WVC account. If you
paid by credit card, the refund will be credited back to
that card.

Note that WVC will not print refund checks for less than
$25. Any refund under $25 will automatically be credited
to your WVC account.

If it is determined that you have outstanding charges
with WVC (tuition, library fines, etc.), the amount can be
deducted from any refund you may receive.

If your tuition was paid by financial aid, the type of

aid you received will determine how any refunds are
processed. Contact the financial aid office at 509-682-
6810 if you have any questions.

You have until the fifth business day of the
academic quarter to withdraw from credit
courses and still get a 100% tuition refund.
More information about refunds can be found
on our website.

Insurance Fees
e A 100% refund is available through the first week of
the quarter.
No refund will be made after the first week.
No refund is available if an insurance claim has been
filed.

Financial Aid

WVC participates in a broad range of federal and state
aid programs designed to assist students who are unable
to pay their college expenses. Financial assistance
through grants, work study and subsidized loans require
determination of financial need. Unsubsidized student
loans are available for students who do not qualify for
need-based financial aid. Information and applications
for both merit- and need-based scholarships are
available online at www.wvc.edu/scholarships. Financial
aid and most need-based scholarships require a student
to complete the Free Application for Federal Student
Aid (FAFSA). The college also offers programs such as
Work-Based Learning Tuition Assistance, WorkFirst and
Worker Retraining funding.

Contact the WVC Financial Aid Office for financial

aid eligibility requirements, visit the WVC Financial

Aid website at www.wvc.edu/financialaid or call
509.682.6810. Refer to the U.S. Department of
Education Student Guide, which is available in the
financial aid office and online (https://studentaid.ed.gov/
sa/sites/default/files/funding-your-education.pdf).
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Federal and state student financial aid regulations
require you to be in a program of study that leads to an
eligible degree or certificate offered at WVC, maintain
satisfactory academic progress and be enrolled in at
least six credits per quarter. (In some cases, you may
take fewer than six credits and still receive financial aid.
Check with the financial aid office before enrolling for
less than six credits to find out how it will affect your
financial aid award.) The satisfactory academic progress
policy is available under Forms on the financial aid
website (www.wvc.edu/financialaid) and in the financial

aid office.

On-time applicants have first priority for grant funding.
To be considered an on-time applicant for financial aid
for the coming academic year, you need to complete the
FAFSA online at www.fafsa.ed.gov by March 15. You
may apply for financial aid after the priority deadline;
however, only limited funding may be available. You

will need to list the WVC Federal School Code on your
FAFSA form, which is 003801. You should also complete
an admissions application to the college as well as follow
up on all requested information by the financial aid
office.

Washington Application for Financial Aid (WASFA)
State law has expanded eligibility for the Washington
State Need Grant (SNG) to low income, non-

citizen students who meet the program’s eligibility
requirements and also satisfy the following residency
criteria:

e Have graduated (or will do so before beginning
college) from a Washington state high school, or
obtained a GED.

e Have lived in Washington state for three years
prior to, and continuously since, earning the high
school diploma or equivalent.

To apply for the SNG, students who are unable to file a
FAFSA due to immigration status may instead complete
the free Washington Application for State Financial Aid
(WASFA).

Visit the website to apply: www.ReadySetGrad.org/
WASFA.

Financial aid staff members are available at the
Wenatchee and Omak campuses during normal business

The WVC Financial Aid Office corresponds with
students through their college-issued e-mail
address. r WVC e-mailonar

basis. To find more information on how to access
and use your WVC e-mail account, there are
motre resources on the WVC website, wvc.edu.

hours Monday through Friday. You may contact the
financial aid office by e-mail at financialaid@wvc.edu

or call 509.682.6810 (Wenatchee) or 509-422-7803
(Omak). The fax number for the Wenatchee office is
509-682-6811. If you are unable to contact the financial
aid office during normal business hours, request an
evening appointment, Monday through Thursday, by
calling the office.

Veterans

If you are a veteran, have served or are currently serving
in the military, are the spouse or child of a veteran, and
are seeking eligibility for benefits, contact the WVC
Veteran office at 509.682.6817 or veterans@wvc.

edu. The office is located on the Wenatchee campus

in Wenatchi Hall, room 2136. Reduced tuition and

fee waivers are available for eligible veterans, military
service members and dependents.

The veteran office serves as a liaison between WVC

and the U.S. Department of Veterans Affairs. A
representative is available to assist veterans and
dependents with activating VA educational benefits,

as well as provide information and additional school
funding and community resources. Individuals using VA
educational benefits must submit their class schedule to
the WVC Veteran Office each quarter. Omak students
may submit schedules and other documents to the
Omak student services office. Additional guidelines and
requirements for accessing and using benefits can be

found at www.wvc.edu/veterans.

Selected programs of study at WVC are approved by
the Workforce Training and Education Coordinating
Board’s State Approving Agency (WTECB/SAA) and

the Washington Student Achievement Council’s State
Approving Agency (WSAC/SAA) for enrollment of those
eligible to receive benefits under Title 38 and Title 10,
USC.

Schools should limit student enrollment to 85 percent
veteran enrollment per program. In the event that a
veteran wishes to enroll in a class that has already
reached the 85 percent cap, he or she may do that but
will not be eligible for VA funding. Chapter 35 and 31
students may still enroll even if the 85 percent has been
realized.

WVC does not and will not provide any commission,
bonus or other incentive payment based directly or
indirectly on success in securing enrollment or financial
aid to any persons or entities engaged in any student
recruiting or admission activities or in making decisions
regarding the award of student financial assistance.
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Residency Requirements

Residency Requirements for Tuition Paying Purposes

To be classified as a Washington resident for

educational purposes and to qualify for resident tuition

rates, you are required by state law to be either:

1. Financially Independent Student:
Have established a bona fide domicile in the state
of Washington primarily for purposes other than
education for a period of one year immediately
before the first day of the quarter for which you
have registered at any institution and be financially
independent.

OR

2. Financially Dependent Student:
Be a dependent student with one or both of your
parents or legal guardians having maintained a
bona fide domicile in the state of Washington for
at least one year immediately before the first day
of the quarter for which you have registered at any
institution.

OR

3. Active Duty Military and Washington National
Guard:
Active duty military stationed in Washington, your
spouse and dependents; Washington National Guard
members; and spouse or dependent of National
Guard if residence is in Washington, are eligible to
pay resident tuition. Must submit copy of orders to
Washington and military ID.

OR

4. Astudent who is on active duty or a member of the
National Guard who entered service as a Washington
resident and has maintained Washington as their
domicile but is not stationed in the state; a student
who is a spouse or a dependent of a person who is on
active duty or a member of the National Guard who
entered service as a Washington resident and has
maintained Washington as their domicile but is not
stationed in the state; a student who has separated
from the military under honorable conditions after
at least two years of service, enters an institution of
higher education in Washington within one year of
the date of separation, and meets criteria regarding
a connection or intended connection to Washington
(veteran must list Washington as home of record on
DD214 paperwork); a student who is the spouse or a
dependent of an individual who has separated from
the military under honorable conditions after at least
two years of service.

If a veteran separates from the military under honorable
conditions, moves to Washington and establishes a
domicile as outlined in RCW 28B.15.013, and enters an
institution of higher education in Washington within

three

years of the date of separation, then they as of that date
of

establishing Washington as their official domicile they
may be considered a resident for tuition purposes.

To apply for residency reclassification, you must
submit the residency questionnaire and provide the
required documentation to the admissions/registration
office. Residency questionnaires are available at the
admissions/registration office.

Proof of residency is your responsibility. Reclassification
will take place in the quarter the change is approved,
provided the updated residency questionnaire is
submitted within 30 calendar days following the first
day of the quarter. Acceptable evidence of Washington
state residency for one year before enrollment can
include:

e Valid Washington state driver’s license

e Voter registration card

e Washington registration of motor vehicles

e Purchase of property in Washington

e Rent receipts

e Verification of not having received financial aid

from another state

International students attending WVC who have been
granted an F-1 student visa are classified as nonresident
regardless of their length of residency in Washington
state.

Nonresident waiver for United States citizens and INS
Permanent Residents

The Washington State Board for Community and
Technical Colleges has authorized the colleges to waive
a portion of the nonresident tuition rate for United
States citizens and INS permanent residents who have
not met the above criteria for in-state residency. WVC
honors this automatic waiver at the time the students

apply.

Resident Tuition for Washington High School Graduates
Who Are Not United States Citizens

Effective July 1, 2003, Washington state law was
changed (House Bill 1079) to make certain students who
are not permanent residents or citizens of the United
States eligible to pay resident tuition rates when they
attend public colleges and universities in this state. To
qualify for resident tuition rate, you must complete

an affidavit/declaration/certification if you are not a
permanent resident or citizen of the United States, but
have met the following conditions:

e Resided in Washington state for the three years
immediately prior to receiving a high school
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diploma and completed the full senior year at a
Washington high school,

OR

e Completed the equivalent of a high school
diploma and resided in Washington state for the
three years immediately before receiving the
equivalent of the diploma,

AND

e Continuously resided in the state since earning
the high school diploma or its equivalent.

If you meet the above criteria, once you have an
application for admission on file, submit a signed
affidavit to the admissions/registration office. Please
note that only affidavits with an original signature can
be accepted. Do not fax or e-mail a copy to WVC.

Policies

Academic and student policies are published on the college
website, look for Policies (Student Handbook) on www.
wvc.edu. It is your responsibility as a student to read and
know these policies.

Nondiscrimination and Harassment policies

WVC is committed to a policy of equal opportunity in
employment and student enrollment. It is the policy

of Wenatchee Valley College to maintain an academic

and work environment free of discrimination, including
harassment. The college prohibits discrimination and
harassment against any person because of race, creed,
color, religion, national or ethnic origin, parental status or
families with children, marital status, sex (gender), sexual
orientation, gender identity or expression, age, genetic
information, honorably discharged veteran or military
status as required by Title VI of the Civil Rights Act of
1964, Title IX of the Educational Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, Title VII of
the Civil Rights Act of 1964, the Age Discrimination Act of
1975, or the presence of any sensory, mental, or physical
disability, or the use of a trained dog guide or service
animal by a person with a disability, or any other prohibited
basis per RCW 49.60.030, 040 and other federal and state
laws and regulations, or participation in the complaint
process.

WVC will provide reasonable accommodations for
qualified students with disabilities. To request an
accommodation, please contact:

Wenatchee and Omak campuses: WVC Student Access
Coordinator, Wenatchi Hall 2133, (509) 682-6854, (TTY/
TTD) (509) 682-6853, choyd@wvc.edu.

Copies of the WVC affirmative action, discrimination and
harassment policies and the procedure for resolution of
discrimination or harassment complaints may be obtained
from the executive director of human resources at 509-
682-6445, or on our website at www.wvc.edu.

Harassment

Racial harassment is defined as physical or verbal conduct
that is maliciously intended to harass, intimidate or
humiliate a person or persons on account of race, color or
national origin and that causes severe emotional distress,
physical injury, or damages or destroys the property of
another, or threatens and places a specific person or group
of persons in reasonable fear of harm.

Sexual harassment is a form of sex discrimination which
involves the inappropriate introduction into the work or
learning situation of sexual activities or comments that
demean or otherwise diminish one’s self worth on the basis
of gender or sexual preference.
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If you feel that you are being harassed, you should report
it to the vice president of administrative services, the
administration office of the Omak campus or the executive
director of human resources. Resolution options may
include mediation through a liaison between parties, a
face-to-face meeting between parties or filing a formal
complaint with the vice president of administrative
services or the executive director of human resources.
Information on the formal complaint process is available
from either of these administrators.

Student Records (FERPA)

The Family Educational Rights and Privacy Act (FERPA)

of 1974, as amended (also sometimes referred to as

the Buckley Amendment), is a federal law regarding the
privacy of student records and the obligations of the
institution, primarily in the areas of release of the records
and the access provided to these records. Any educational
institution that receives funds under any program
administered by the U.S. Secretary of Education is bound
by FERPA requirements. Institutions that fail to comply
with FERPA may have funds administered by the Secretary
of Education withheld.

FERPA has specifically identified certain information
known as directory information that may be disclosed
without student consent. WVC has designated the
following information as directory information and
will release this upon request, unless the student has
submitted a request for non-disclosure:
e Student name
e Major field of study
e Quarters of attendance (including current
enrollment)
Degrees and awards received
Extracurricular activities, height/weight of athletic
team members, awards received, most recent
previous educational agency or institution attended.

WVC does not publish a student directory. However,
in compliance with the Solomon Amendment, WVCis
required to supply student names, addresses, phone
listings, date/places of birth, levels of education and
degrees received to military recruiters if properly
requested.

One exception of permitting disclosure without consent is
disclosure to school officials with legitimate educational
interests. A school official has a legitimate educational
interest if the official needs to review an education record
in order to fulfill his or her professional responsibility. A
school official is described as follows:

e Apersonemployed by WVC in an administrative,
supervisory, academic, research or support staff
position.

e Aperson or company with whom WVC has
contracted, such as an attorney, auditor or collection
agent.

e Apersonserving on the board of trustees or a
student serving on an official committee, such as
disciplinary or grievance committee, or assisting
another school official in performing his or her tasks.

Upon request, WVC discloses education records without
consent to officials of another school in which a student
intends to enroll.

Restricting Release of Directory Information

According to FERPA, you can request that the institution
not release any directory information about you.
Institutions must comply with this request, once received,
if you are still enrolled.

If you wish to restrict directory information, you

should realize that your name would not appear in the
commencement bulletin and other college publications.
Also, employers, loan agencies, scholarship committees
and the like will be denied any of your directory
information and will be informed that we have no
information available about such a person at WVC.

If you wish to block the release of your directory
information, you may do so by providing a written
authorization to the registrar’s office. Forms are available
in the admissions/registration office. This authorization
will remain in effect for only one year from the time it is
signed. You must provide WVC with a new authorization
form each year you are enrolled if you wish to continue the
block on your directory information.

Students Rights Under FERPA

FERPA affords you certain rights with respect to your

education records. They are as follows:

e Theright to inspect and review your record within

45 days of the date that your request for access
is received. Submit your written request to the
registrar, identifying the record you wish to inspect.
The registrar will make arrangements for access and
notify you of the time and place where the record
may be inspected. If the registrar does not maintain
the record you wish to inspect or review, you will be
advised of the correct official to whom the request
should be addressed.

e Theright to inspect the contents of your student
folder, regardless of your financial status with the
institution. However, an institution is not required to
release an official transcript if you have a past debt to
the college.

e Theright to request an amendment of your
educational record if you believe it is inaccurate or
misleading. You may ask WVC to amend a record that
you believe is inaccurate or misleading. Write to the
registrar clearly identifying the part of the record
to change and specifying why it is inaccurate or
misleading. If WVC decides not to amend the record



www.wvc.edu ¢ 23

as requested, you will be notified of the decision
in writing and advised of your right to a hearing to
consider the request for amendment. Additional
information regarding the hearing procedure will
be provided to you when notified of the right to a
hearing.

e Theright to consent to disclosure of personally
identifiable information contained in your education
record, except to the extent that FERPA authorizes
disclosure without consent. This refers to your
right to allow others access to all or part of your
educational record that would normally not be
allowed under FERPA. You can specify who is to
receive the information and what portions of your
educational record WVC is authorized to release.
This authorization would remain in effect until you
notify the admissions/registration office.

e Theright to file a complaint with the U.S. Department
of Education concerning alleged failure by WVC to
comply with the requirements of FERPAThe Family
Compliance Office will investigate each timely
complaint. A timely complaint is defined as an
allegation that is submitted within 180 days of the
date of the alleged violation or of the date that the
complainant knew or reasonably should have known
of the alleged violation.

Emergency Situations

If non-directory information is needed to assist or resolve
a crisis or emergency situation, an education institution
may release that information if the institution determines
that the information is “necessary to protect the health
or safety of the student or other individuals.” Factors
considered in making this assessment are: the severity of
the threat to the health or safety of those involved; the
need for the information; the time required to deal with
the emergency; and the ability of the parties to whom the
information is to be given to deal with the emergency.

Title IV Student Complaint Process

The Higher Education Act prohibits an institution

of higher education from engaging in a “substantial
misrepresentation of the nature of its educational
program, its financial charges, or the employability of

its graduates” (20 U.S.C. §1094 [c][3][A]). Further, each
state must have “a process to review and appropriately
act on complaints concerning the institution including
enforcing applicable State laws” (34 C.F.R. §600.9). The
Washington State Board for Community and Technical
Colleges maintains a process to investigate complaints of
this nature brought by community and technical college
students in the state of Washington. For more information,
contact SBCTC Student Services Office, 360.704.4315.

Academic Policies
Student Records and Grades

Changes to Address, Phone Number or E-mail

Changes to your address, phone number(s) or e-mail
address can be made either by completing a Records
Change form or through the MyWVC Portal on the

WVC website. You will need your SID and PIN to use the
MyWVC Portal. The Records Change form must be signed
and can be mailed, faxed or brought in to the admissions/
registration office. Name changes must be done in person
with picture ID.

Grades and Grade Policy

WVC does not mail out grades to students at the end of
each quarter. To access your grades, use the Transcript
function on the MyWVC Portal.

Note: Financial aid eligibility and veterans’ benefits may be
dffected by the application of some of these policies (e.g.,
withdrawal from class, incomplete grade, auditing a class, etc.).
Contact the financial aid office and your adviser if you are
considering a change in your class schedule.

Grades used in computing grade point average are:

Grade Point Value
A 4.0
A- 3.7
B+ 3.3
B 3.0
B- 2.7
C+ 2.3
C 2.0
C- 1.7
D+ 1.3
D 1.0
F 0.0

Grades not used in computing grade point average are:

Pass
Work in Progress
Withdrawal
Audit
Incomplete
P No Pass
Removed Grade
“Pass” definition: a grade of “C” or higher earns a pass; a lower
grade earns a no pass or an F.

Calculating Your GPA

Your GPA is calculated by dividing the total number of
grade points earned by the total number of credit hours
completed. Here’s an example:

Class#1 5 credits. Grade is an A (value of 4.0).
Grade points=5x4=20

Class#2 4 credits. Grade is a B (value of 3.0).

s=s<m

*Z2- Z
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Grade points=4x3=12

Class #3 5 credits. Grade is a C (value of 2.0).
Grade points=5x2=10

This gives you a total of 14 credits and 42 grade points.
Therefore, your GPA would be: 42 grade points/
14 credits =3.0

Pass/Fail

Students may enroll in classes on a pass/fail basis

by submitting a written request to the admissions/
registration office by the 10th day of the quarter. Students
who complete these courses satisfactorily receive a “P”

on their transcripts. Students who fail to complete the
courses satisfactorily receive an “F”

Students are cautioned against taking courses in their
major or minor on a pass/fail basis. In most cases, a
maximum of 10 pass/fail credits may be applied toward
degree requirements at WVC.

Grade Change

A change of grade must be executed within two quarters,
excluding summer, after the grade is earned. Initiating a
grade change is your responsibility. The course may still be
repeated for a different grade after the deadline for grade
changes has passed. Contact the instructor to discuss the
process for grade changes.

Work in Progress

The “Y” designation indicates that you are registered in
an ongoing class. It may be used where the pace of work is
largely dependent on you in courses such as independent
project classes or open laboratory/clinic classes. If you do
not complete the class within one year, you must re-enroll
if you want credit.

Withdrawal

A “W” designation indicates that you have withdrawn
from a class. The last day of each quarter to withdraw
from classes is specified on the official Academic Calendar.
Complete information on withdrawing from a class is
available in the admissions/registration office.

Instructors may choose to administratively withdraw a
student who does not attend the first two days of class,
but the responsibility of withdrawing still lies with the
student. Do not assume an instructor will withdraw

you for not attending class. When in doubt, check the
MyWVC portal to determine if you are still registered for
the class or contact the admissions/registration office.
Failure to formally withdraw from class will normally
result in a failing grade. You can withdraw through the
Registration function on the MyWVC Portal. You can also
submit a Course Change form, available in the admissions/
registration office.

Military Withdrawal
Students submitting proof of being called into military

service may receive credit and/or refund of fees as follows:
A full refund will be made upon receipt of call-up
notification letter and a “W” grade will be recorded,

OR;
You may receive an “I” or “Y” with approval from the
instructor(s) and no refund will be made or the vice
president of student services may grant a degree prior
to induction into the armed forces. No refund will be
made.

Audit

The “N” designation indicates that you have elected to
take a class with the understanding that no credit will be
earned and no grade given. If you choose to audit a class,
you do not have to take the tests, but the instructor may
require reasonable attendance and class participation. Full
tuition and fees are charged for classes taken on an audit
basis. Changes from credit to audit are permitted until the
end of the 35th day of instruction. The instructor’s written
approval is required after the fifth day of instruction. You
will need to turn in a completed Course Change form, with
the instructor’s signature, to the admissions/registration
office to change a class to an audit status.

Incomplete

The “I” designation indicates that you have been granted
extra time by the instructor to complete required course
work. Terms of completion are specified in a contract
signed by you and the instructor. It is your responsibility to
initiate this contract. Contract forms are available in the
admissions/registration office. The maximum length of a
contract is two quarters, excluding summer. An “I” grade is
changed to an “F” if the terms of the contract are not met
within the time specified.

Pass/No Pass

The “P” or “NP” designation may be given in developmental
and some prior learning assessment courses. A “C” grade
(70 percent or higher) earns a “pass”; anything lower earns
agrade of “no pass.”

Student Record Retention

Records pertaining to student activities related to
admissions and registration (i.e., WVC transcripts and
grades, schedule changes, graduation, etc.) are to be
maintained per the General Retention Schedule supplied
by the Washington State Board for Community and
Technical Colleges. In many cases WVC'’s practice for
record retention exceeds the minimum requirements set
forth in this state Retention Schedule.

Setting Aside of Low Grades for GPA Calculations

The Low Grade Set Aside Policy allows you to remove

poor academic records that no longer reflect your current
academic performance. Only petitions to set aside all
grades in a particular quarter are considered. This option is
not available for singular courses within a quarter. Grades
that are set aside are not removed from the student’s
transcript. Rather, an “*” notation is placed next to the
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grade which indicates that the course will no longer be
used when calculating a new cumulative grade point
average. Credits that are set aside cannot be used to fulfill
any requirements for graduation. Please note that Federal
Financial Aid regulations do not recognize grade “set
asides.”

Students may only petition for a set aside provision for two
quarters during their time at Wenatchee Valley College.
Students may petition to set aside a quarter which has 1)
at least one grade that is a C- or lower OR 2) where the
quarterly GPA is below 2.0.

Thirty (30) credits of class work at WVC with a GPA of 2.0
or better is required as evidence of a student’s changed
scholastic performance. Exceptions to these procedures
can be made by petition to the Academic Regulations
Committee. Only grades earned at Wenatchee Valley
College can be set aside under this policy.

Completed petition forms should be submitted to the
Office of Admission & Records office located on the
first floor of Wenatchi Hall or the main office in the
administration building in Omak.

Caution: Although WVC makes provisions for setting aside
past grades for the purposes of GPA calculation, do not
assume that other colleges you transfer to will compute
your GPA in the same manner. They may accept the credits
and use the set-aside grades for their calculations. WVC
canonly set aside grades earned at WVC. WVC cannot set
aside grades from other colleges.

Repeating a Course

You may repeat any course. The highest grade earned of
the original or repeated courses will be used to calculate
the student’s cumulative grade point average, unless the
course description in the WVC Catalog specifically states
you can repeat the course for credit. Courses repeated
for credit, however, do not normally count toward the
completion of a degree or certificate. Repeated courses
will be designated with an “R” next to the grade on the
transcript.

This only applies to courses taken at WVC. Courses taken
at other colleges cannot be used to repeat a class on your
WVC transcript.

Please note: Repeating courses may affect students’
financial aid eligibility. For more information, visit the
Financial Aid Policies page at www.wvc.edu/financialaid.

Honors
A president’s list and a dean’s list are compiled at the
end of each quarter to recognize outstanding student
achievement. Honorees are announced publicly. In order
to qualify, you must meet the following criteria:

e Earnatleast 12 credits in courses numbered 100

or above. (“I,“P” “NP” and “Y” designations do not
count toward the 12-credit minimum.)
e Earna4.0 GPAfor the president’s list.
e Earna3.5-3.99 GPAfor the dean’s list.
Honors are listed at graduation for students with a
cumulative GPA of 3.5 or higher.

If you carry at least 12 credit hours and have a cumulative
GPA of 3.2 or higher, you are eligible to join the local chapter
of Phi Theta Kappa, the national community college honor
society. Phi Theta Kappa encourages scholarship, leadership
and service. Members of Eta Rho (Wenatchee campus) and
Alpha Kappa Eta (Omak campus) are active at the local,
state, regional and international levels.

Emergency Messages

Individual messages: A message will be delivered to a student
during a class in case of a medical emergency. The delivery of
more routine messages of a non-emergency nature cannot be
accommodated. Requests to deliver an emergency message
should be made to the admissions/registration office.

Other emergency messages: The general public will be
notified of any changes from normal college operations
through local radio stations and newspaper websites, the
WVC home page (www.wvc.edu) and WVC Facebook page,
and through emergency text alerts for those who have signed
up for this service. If you do not hear a message regarding
college operations, assume that the college is operating on its
normal schedule. To sign up for emergency text alerts, visit

www.wvc.edu/emergency/.

Academic Standards Procedure

The Academic Standards Procedure at WVC has been
established to ensure that the college resources are used
in the best interest of all current and future students. The
procedure helps to ensure that students with academic
difficulties are made aware of the many educational
resources available to them. You are encouraged to
assume responsibility for your own academic progress.

The three levels of unsatisfactory academic performance
are Warning, Probation and Suspension.

Academic Warning

A student attempting six or more graded credits will be
placed on Academic Warning when his or her cumulative
GPA falls below 2.0. Students on Warning status will
receive a letter advising them of their academic standing.
The transcript will be endorsed “Academic Warning”
Students will remain on this status until their cumulative
GPAis 2.0 or higher.

Academic Probation

If a student who is on Academic Warning attempts six

or more graded credits for a second time, and his or her
quarterly GPA falls below 2.0, the student will be placed
on Academic Probation. Students on Academic Probation
will receive a letter informing them of their academic
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standing, and their transcript will be endorsed “Academic
Probation.” Students on probation will have a registration
hold placed on their account. They will be unable to make
changes to their class schedule for the current quarter
and will be unable to register for future quarters until they
have met with their adviser and completed the probation
form. Students will remain on Probation status until their
cumulative GPAis 2.0 or higher.

Academic Suspension
If a student on Academic Probation attempts six or more
graded credits, and his or her quarterly GPA falls below
2.0, they will be placed on Academic Suspension. Students
on Academic Suspension will receive a letter informing
them of their academic status, and their transcript will be
endorsed “Academic Suspension.” Suspended students will
be dropped from any classes they are enrolled in for the
upcoming academic quarter(s). Students returning from
Academic Suspension will be required to complete the
following:
1. Submit a completed petition for readmission form to
the student services office.
2. Complete a readmission interview with a counselor.
During the interview, you should be prepared to:
e |dentify the reasons for poor academic
performance
e Present aplan for eliminating the factors
contributing to poor academic performance.
Review your educational goals.
Present an educational plan that includes
proposed course schedules for the next one to
three quarters and how those courses relate to
an educational goal.
3. Bereinstated by the college.

Academic Forgiveness

If you stop attending WVC while on Academic Warning,
Probation or Suspension status, you will remain at that
level for a period of at least three years (or 12 academic
quarters). If during that time you have not returned to
WVC, your student records will be updated to remove you
from your previous academic deficiency status. Note that,
if upon your return, your cumulative GPA is still below

2.0 after competion of your returning quarter, you must
adhere to the Academic Standards procedure.

Academic Regulations Committee (ARC)
Petitions for waivers of college policies are initially
reviewed by the WVC Registrar. Such petitions may
include, but are not limited to:
e Late changes in class status (i.e., credit to audit,
past quarterly deadline withdraw)
e Set aside of low grades from two previous
quarters
e Substitution of graduation requirements
e Taking more than 21 credits in one quarter
After reviewing the petition, the registrar will either make a
ruling on the petition or forward it to the appropriate WVC
administrator for further review/ruling.

Petitions for readmission after an academic suspension are
reviewed by a WVC counselor.

All petitions must be in writing and submitted on the
appropriate form, available through the admissions/
registration office.

After the initial decision on a petition is made, the student
can appeal this decision to the WVC Academic Regulations
Committee. Filing for an appeal is completed through the
student services office.

All appeals must be in writing. Petitioners may appear in
person before the committee but are not required to do so.
It is the responsibility of the student to be fully aware of
the policies and procedures that govern a specific program
in which the student is seeking enrollment or is currently
enrolled.

Plagiarism

Matters of academic dishonesty such as cheating or
plagiarism are referred to the chief student services officer
or designee. More information on disruptive behavior

and the WVC Discipline Code is detailed in the student
handbook that is available online at www.wvc.edu.

Transcripts

Official Transcript

An official transcript is a copy of your permanent academic
record. It is signed by the registrar. Your transcript will be
released only on your written request, accompanied by
your signature.

The Transcript Request form is available in the admissions/
registration office or it can be downloaded from the WVC
website. When requesting a transcript, complete all lines
on the form, include your WVC student ID number and
sign the form. We cannot process your request without
your signature. Mail, e-mail or fax the completed form to
the admissions/registration office. An incomplete form
may be returned and can delay processing your request.

The transcript may be withheld if you have not met all
financial obligations to WVC. Picture ID is required if
you are picking up your transcript at the admissions/
registration office.

Transcripts cannot be released to a third party unless we
have written permission from you. For more information,
please call 509-682-6836.

Unofficial Transcripts

You can access your unofficial transcript through the
MyWVC Portal. You will need your SID and PIN to get this
information. This is the way you would view your grades
received at WVC.
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Transcript Evaluations

You may request an evaluation of your transcripts at any
time. It is important to do so to verify how far along you are
to earning your degree or certificate and what classes you
have left to take. To request an evaluation, complete the
evaluation request form and return it to the admissions/
registration office.

When an evaluation is being done, credits from WVC will
be evaluated first, then any transfer credits from other
colleges (if accepted), and then any non-traditional (non-
graded) credits. If you have attended another college, it is
important to have had official copies of those transcripts
sent to WVC before requesting an evaluation.

WVC can do an evaluation with unofficial transcripts for
advising purposes, but you must have an official copy of
these transcripts on file if you want to use credits from
other colleges toward a degree at WVC.

Student services will process evaluations for academic
degrees only (both transfer and non-transfer). Evaluations
for technical degrees or certificates will be sent to the
appropriate vocational dean.

You can run an audit of your current academic record
against any degree or certificate listed for WVC to view
your progress toward graduation at www.wvc.edu/
courses/degreeaudit/. At this time, the degree audit only
uses credits earned at WVC, as well as courses you are
currently enrolled in. It does not display transfer credits
from other colleges. If you wish to use those creditsin a
degree evaluation, complete an evaluation request form
(available on the WVC Transcripts page, www.wvc.edu/
transcripts) and return it to the admissions/registration
office. If you have questions about your evaluation, take it
to the admissions/registration office or call 509-682-6839
or 509-682-6835, or e-mail registrar@wvc.edu.

Transfer Credits

A maximum of 60 credits from regionally accredited
colleges and universities may be applied toward a WVC
degree, meeting either requirements or electives, at the
discretion of the credential evaluator, dean or program
director. The following is a list of those organizations that
grant regional accreditation in the United States:

Middle States Association of Colleges & Schools Middle
States Commission on Higher Education

New England Association of Schools & Colleges
Commission on Institutions of Higher Education

New England Association of Schools & Colleges
Commission on Technical & Career Institutions

North Central Association of Colleges & Schools

The Higher Learning Commission

Northwest Commission on Colleges & Universities

Southern Association of Colleges & Schools Commission
on Colleges

Western Association of Schools & Colleges Accrediting
Commission for Community Colleges

Western Association of Schools & Colleges Accrediting
Commission for Senior Universities

Up to 15 credits of restricted elective may be accepted
from schools whose curriculum has been evaluated by the
American Council on Education (ACE).

Transfer credit is not awarded for the following types
of coursework: (1) courses taken at colleges that are
not regionally accredited, (2) non-credit courses and
workshops, (3) remedial or college preparatory courses
(i.e., student orientation classes), (4) sectarian religious
studies.

Transfer courses with less than a “D” grade (or 1.0) cannot
be used to satisfy a graduation requirement.

Upper division courses (usually numbered 300-400) will
only be applied toward an associate degree distribution
area if a similar course exists at WVC. The credit evaluator
may allow some other upper division courses to be used as
restricted electives, depending on the nature of the course
work.

Credits from semester schools are multiplied by 1.5 to
convert them to quarter credits. For example, 2 semester
credits = 3 quarter credits, and 3 semester credits = 4.5
quarter credits.

If you have attended colleges and/or universities outside
of the U.S., you must provide your transcripts and an
evaluation of those transcripts by a qualified evaluation
agency. You should request a course-by-course evaluation
to maximize the credit that may be transferred to WVC.

A list of foreign education credentials services is available
through the admissions/registration office.

More on these policies are available under Policies on
the WVC website at www.wvc.edu or from the student
services department:

Other Policies

Drug-Free Workplace

Equal Opportunity

Financial Aid

Freedom of Inquiry and Expression
Military Withdrawal
Nondiscrimination

Racial Harassment

Refunds

Sexual Harassment/General Harassment
Student Records (FERPA)

Student Right to Know
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General Information

Student Services

Information about Wenatchee Valley College services
available to you can be found on our website, www.wvc.
edu. If you do not have access to our website or need
personal assistance, student services staff members are
available to help you.

Bookstores
The bookstore on the Wenatchee campus is in Van Tassell

Center. Barnes & Noble provides books for both campuses.

You may sell your textbooks back to the bookstore at the
end of each quarter. To purchase books online for courses
on either campus, visit www.wvc.edu/bookstore. Call the
Barnes & Noble front desk for in-person hours at both
campuses. Phone: 509-682-6532

Cafeteria

The cafeteria in Van Tassell Center on the Wenatchee
campus features an outdoor dining area, great menu
selections and a comfortable space for students to gather.

Career Services

Guided by our belief in the benefits of education, the WVC
Education and Career Planning team provides students
with the tools and resources to successfully navigate the
academic world. The career center in Wenatchi Hall offers
a broad range of information and assistance for jobs/
careers, education/training requirements, job hunting
techniques, employment opportunities, internships,
mentorships, work study, cooperative work experience,
transfer guidance and career assessments. Make an
appointment in Wenatchee by calling 509-682-6579 or
509-682-6858, or drop in to the center. Call 509-422-
7812 for the Omak campus.

Child Care

Through a partnership between WVC and the Wenatchee
School District, affordable child care services are available
at WestSide High School, located at 1510 Ninth Street.
The program provides quality, licensed child care to
children from one month through five years of age

while you attend class, study and work. This program

is supported by CCAMPIS (Child Care Access Means
Parents in School) federal grant and is accredited by the
NAEYC (National Association for the Education of Young
Children). Phone: Wenatchee, 509-682-6633.

College Assistance Migrant Program (CAMP)

The College Assistance Migrant Program (CAMP) provides
academic and financial support services to students

from migrant and/or seasonal farmworker backgrounds

in their first year of college. CAMP collaborates with

campus faculty and staff, student services and community-
based agencies to improve educational opportunities for
students to have a strong foundation to build upon as

they work toward a degree. The program is 100% funded
by the U.S. Department of Education, Office of Migrant
Education.

To learn about eligibility, services and the application
process, visit www.wvc.edu/camp or call 509-682-6974.

Counseling

WVC'’s professional counselors can help by providing

a safe, confidential place where you can explore your
concerns and discover new strengths, insights and ways of
coping. Counseling services include academic counseling,
readmission petitions, career, financial and personal
counseling. The Knights Kupboard food bank is also
available for students in need of food or supplies. Contact
counselors for more information about using the Knights
Kupboard. Phone: Wenatchee, 509-682-6850, or Omak,
509-422-7814.

Disability Services/Student Access

If you are a student with documented disabilities who
requires special accommodations or services, contact
the student access coordinator at 509-682-6854. Video
phones are located in Van Tassell Center and Brown
Library.

International Student Program

Wenatchee Valley College welcomes students from abroad
to study on the Wenatchee campus. The international
student coordinator helps students to achieve their
academic goals and to adjust to life in Wenatchee. The
international education coordinator works under the
office of diversity, equity and inclusion, and works with
student programs to provide a well-rounded college
experience for visiting students. Phone: 509-682-6864.
Website: www.wyc.edu/international.

Library

Full-service library/media centers are located on both the
Wenatchee and Omak campuses. Visit www.wvc.edu/
library for their extensive services. Phone: Wenatchee,
509-682-6710, or Omak, 509-422-7830.

Mathematics, Engineering, Science Achievement (MESA)
The Mathematics, Engineering, Science Achievement
(MESA) program advocates for education, equity, and
access in science and engineering. MESA offers academic
and professional support services to students who plan to
transfer to four-year universities in science, technology,
engineering, and mathematics (STEM) majors. MESA
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creates tangible opportunities for underrepresented
groups to succeed in science and engineering careers

in collaboration with industry partners, government
institutions, and community organizations. To learn about
eligibility, services, and to apply visit wvc.edu/MESA or call
509-682-6583.

Office of Diversity, Equity and Inclusion

A variety of support services are available through the
college’s office of diversity, equity and inclusion, including
assistance to achieve academic success and opportunities
for leadership development. The office also promotes
appreciation and awareness of cultural heritage, and
offers a diversity center in Van Tassell Center. Phone:
Wenatchee, 509-682-6868, or Omak, 509-422-7814.

Placement

Before signing up for classes, all degree-seeking students
must submit documentation for placement into math and
English classes or take the placement test. Visit www.wvc.
edu/placement to take the Pre-Placement Questionnaire
to help determine if you need to take a placement test or
if you have other documentation that can place you into
classes. You will also find study materials and test sign-up
instructions. Phone: Wenatchee, 509-682-6830, or Omak,
509-422-7810.

Safety and Security

Safety and security of the campus environment is a priority
for WVC. Policies and procedures are in place to protect
people and property, and to promote the prevention of
crime. The college cooperates with law enforcement

and other emergency responders to prepare for various
emergency situations through information sharing,
combined training and practice drills.

Employees, students and campus visitors are all
responsible for maintaining a safe environment by
respecting security procedures and reporting concerns as
they happen. For the Wenatchee campus, any person who
has a safety concern can call ext. 6911 from any campus
phone, or 509-423-3705 from a non-campus phone. In

an emergency, dial 911. On the Omak campus, report
security concerns during business hours by calling 509-
422-7820 and after 5 p.m. by calling 7911 on a campus
phone or 509-422-7911 from an off-campus phone. In an
emergency, call 911. Contact phone numbers and other
emergency information are posted in numerous places on
both campuses.

The college incident report form can be used to report

any event of concern. The form is available at www.wvc.
edu/behavioralintervention. Additional safety information
can be found at www.wvc.edu/Security. Some of this
information has been adapted from the Bethany College

website, www.bethanywv.edu/students/safety-and-
security.

The WVC Bias Incident Response Team (BIRT) can connect
students with resources and support to address bias-
related incidents that may interfere with their academic
success. Visit wvc.edu/bias to learn more or to report bias-
related incidents.

Study Abroad

WVC is a member of the Washington State Community
College Consortium for Study Abroad (WCCCSA), which
organizes study abroad opportunities for community
college students around the state of Washington. You

can choose to study abroad for one quarter in countries
like Spain, Germany, France and England, or for three or
four weeks in places like Costa Rica or Morocco. While
studying abroad, you earn credit toward your degree while
enhancing cross-cultural communication skills. Visit www.
wvc.edu/studyabroad or call 509-682-6830 to schedule an
appointment with a study abroad coordinator.

TRIO Student Support Services (SSS)

The TRIO SSS program provides low-income, first-
generation college students and students with disabilities
the valuable support and services needed to succeed and
persist towards graduation and transfer. TRIO SSS serves
to motivate, retain and help students accomplish their
goals by offering comprehensive individual support. To
learn more about TRIO SSS and eligibility requirements,
visit wvc.edu/trio, call 509-682-6978 or email trio@wvc.
edu.

Tutoring Services

Tutoring services are available free of charge during

fall, winter, spring and summer quarters to all enrolled
students on both campuses. The WVC Tutor Center is on
the second floor of the library, the English WriteLabis in
Sexton Hall room 6004 and the WVC at Omak tutor center
isin Friendship Hall room 205. Hours of operation are
posted each quarter and are available at www.wvc.edu/
tutoring. Phone: Wenatchee, 509-682-6863, WriteLab,
509-682-6586, or Omak, 509-422-7845.

Veterans Services

WVC is proud to support veterans as they return to
school by providing resources for success and connection
with other student veterans. Along with a full-time

VA certifying official, we also have a WDVA Vet Corps
Navigator, a veterans study lounge for student veterans
and active duty service members to study and connect,
as well as an active student veterans club (the Veteran
Knights) for fellowship and community service. Phone:
509-682-6817. Email: veterans@wvc.edu.
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Campus Life

As a student at WVC, you have many opportunities

to participate in programs and activities outside the
classroom, including student government, clubs,
organizations and athletics. For more information on
what is available, visit www.wvc.edu or contact the WVC
Campus Life office in Van Tassell Center at 509-682-6860
or in the student resource center in Omak at 509-422-
7810. Athletic events may be found at www.wvc.edu/
athletics.

Faculty

WVC follows the Washington State Community and
Technical College Personnel Standards for hiring faculty.
This includes master’s degrees in their major teaching
areas for full-time academic faculty and valid vocational-
technical education certificates for full-time occupational/
technical faculty.

Full-time faculty members are listed on the college website
at www.wvc.edu. This information is also available from
the WVC Human Resources Office, 509-682-6440.
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Degrees and Programs

Learning That Lasts

Educational Programs

Wenatchee Valley College is a comprehensive community
college that provides transfer, liberal arts, professional/
technical, basic skills and continuing education classes and
programs.

Degree and Certificate Programs
The following pages summarize degrees and certificates
offered at WVC:

e Bachelor of Applied Science Degrees, page 33-36
e Associate in Applied Science-Transfer Degree,
page 49
e Associate in Arts and Sciences-Direct Transfer Degree/MRP,
pages 38-40
o Associate in Business-Direct Transfer Degree/MRP, pages 43-44
o Associate of General Studies Degree, page 49
e Associate in Music- Direct Transfer Degree/MRP, page 45
e Associate in Nursing- Direct Transfer Degree/MRP, page 46-48
e Associate in Science-Transfer Degree, pages 41-42
e Associate of Technical Science Degree, page 51
o Certificate of Completion, pages 49

Transitional Studies

WVC offers a wide range of educational opportunities
designed to prepare students for college-level classes.
These include adult basic education, English language
acquisition, English for academic purposes, high school
equivalency preparation, high school diploma courses
and developmental education. Some classes are available
at off-campus locations with open enrollment options.
For more information about basic skills and transitional
programs, call 509-682-6790.

General Education Outcomes and Abilities

Every program of study at WVC gives you the opportunity
to develop abilities that will carry through to future
learning or vocational application. The purpose of this
general education is for you to master competencies for
independent learning and to develop an awareness of

the fundamental areas of knowledge. What degree and
certificate holders know and can do reflects on our students
and on our integrity as an institution. We specifically build
these general education outcomes into all of our programs
of study that lead to degrees and certificates in both
transfer and professional/technical areas.

At a minimum, students who complete a transfer degree will
be able to communicate effectively and will be introduced
to the content and methodology of the major areas of
knowledge - the humanities and fine arts, the natural
sciences, mathematics, and the social sciences. Students

in professional/technical programs will have completed a
body of instruction in communication, computation and
human relations in addition to acquiring their technical
competencies.

At WVC, however, we intend to go well beyond the
minimum. The vision statement of WVC says, in part,

that we are engaged in “transforming lives.” Therefore,
the faculty has developed curriculum that gives you
opportunities to acquire life-changing abilities. Learning
that lasts transcends discipline and program specific skills,
competencies and knowledge.

WVC structures learning so that students acquire those
abilities that produce deep, lasting learning.

Student learning outcomes
Through the course of pursuing degrees and certificates
from WVC, successful students should be skilled in:

Problem solving Communication:
Critical Thinking e Oral Expression
Creative Thinking e  Written Expression
Quantitative Reasoning e  Artistic Expression
Qualitative Reasoning

Social interaction Inquiry:

e Collaboration e Information Literacy
e Ethical Conduct e Research

e Professional Conduct e Documentation

e  Cultural Diversity

We are committed to continually assessing both what our
students know and can do, and how we can improve their
college experience.
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Undergraduate Degree Options

Applied baccalaureate degrees fill skill gaps in practical,
market-driven fields where job requirements have
advanced beyond the associate degree level. They add
junior and senior levels to two-year professional/technical
degrees that would otherwise not transfer and count
toward bachelor’s degrees at universities. The degrees
vary from two-year technical education or a continuation
of a professional/technical degree.

Applied baccalaureate degrees offer hands-on training in

a career embedded within a four-year degree. Employers
seek graduates because they have technical expertise
combined with communication, computation, critical
thinking and people-management skills. [Washington State
Board for Community and Technical Colleges (June 2016).
Applied baccalaureate degrees. Retrieved from www.
sbctc.edu.]

WVC currently offers two four-year programs: Bachelor of
Applied Science in Engineering Technology (BAS-ET) and
Bachelor of Science in Nursing (RN to BSN).
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Bachelor of Applied Science-Engineering Technology

The WVC Bachelor of Applied Science-Engineering
Technology (BAS-ET) degree is designed to serve the
educational and workforce needs of the region. The new
program is for two groups of students: 1) Those who have
completed a related technical associate degree (such as
the associate of technical science in industrial technology),
and 2) Those who have completed an associate of arts and
sciences-direct transfer agreement (AAS-DTA).

The BAS-ET degree program at WVC provides students
with the depth of knowledge, critical thinking skills, problem
solving skills and practical skills in key engineering areas that
are necessary to begin a career in engineering technology.
The degree focuses on electronics and mechatronics. As

an emerging field, mechatronics is comprised of multiple
facets of engineering, including mechanical engineering,
electrical engineering, telecommunications engineering,
controls engineering and computer engineering. After
completing this degree, students will possess the technical
skills to be immediately productive in the workforce

and have successful careers in regional, state or national
electronic and mechanical product and system development
industries.

Through a combination of face-to-face, hybrid and online
classes, this full-time program will take traditional students
four years to earn the BAS-ET degree. Students who have
earned an associate degree can complete the BAS-ET in two
to three years, depending on coursework previously taken.

A GPA of 2.0 or higher is required to graduate.

Application

Students may apply online at wvc.edu/EngineeringTech.
Thereis a $50 application fee.

General program requirements:

An associate degree or nearing completion of the degree is
required to enter the program. To qualify for direct entry
into the BAS-ET program, the following courses should be
completed™:

e MATH& 141,142,146
e PHYS& 114,115,116
e CHEM& 161,162

e ENGR 105,106

e ELEC115,225

e ELTRO 240

e ENGL& 101,235

e CMST& 220

e Thefollowing social science and humanities courses are
required but can be completed throughout years three
and four (if not before) as time permits: PSYC& 100,
ECON 201 or 202,SOC& 101, PHIL 211.

*Students who have not completed all pre-requisites can still be
enrolled in the BAS-ET. They should contact the program director
to develop an individual academic plan.

Program outcomes
Graduates of the BAS-ET degree program at WVC will:

e Apply their knowledge of the discipline to identify,
analyze, synthesize and solve problems within the field
of engineering technology.

e Possess the technical skills to be immediately
productive in the workforce and have successful
careers in regional, state or national electronic
and mechanical product and system development
industries.

e Utilize effective management methods with a
commitment to quality, timeliness and efficiency.

e Be able to successfully communicate in oral, written
and visual modalities.

e Demonstrate increasing levels of leadership and
responsibility during their careers.

e Have demonstrated professionalism and ethics
understanding, respect for diversity and awareness of
societal and global issues.

e Display adesire and commitment for life-long learning
through continued education, technical training and/or
professional development.
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Bachelor of Applied Science-Engineering Technology (continued)

Required courses for Bachelor of Applied Science-Engineering
Technology (BAS-ET):

Third Year - Fall Quarter Credits
MATH&151 Calculus | 5
ELEC 226 Wireless 5
ENGR 329 Mechatronics 5
Third Year - Winter Quarter Credits
ENGR 201 Introduction to Engineering Safety .......... 1
MATH&152 Calculus 5
ELEC 325 Instrumentation 5
ENGR 315 Material Science 5
Third Year - Spring Quarter Credits
MATH&153 Calculus 11 5
ENGR&214 Engineering Statistics 5
ENGR 326 Mechanical: Fluid Mechanics...................... 5
Fourth Year - Fall Quarter Credits
ENGR 327 Mechanical: Dynamic Systems

and Control 5
ECON 305 Professional Ethics 5
ENGR 325 Mechanical: Strength of Materials............ 5
ENGR 310 Project Management 2
Fourth Year - Winter Quarter Credits
ENGR 328 Hydraulic Control System........ccceeeeevennneee. 5
ENGR 401 Advanced Engineering Safety..........c........ 2
ENGR 405 Engineering Tech Capston Prep................. 1
ENGR 410 Advanced Engineering Project Mgt.......... 5
Fourth Year - Spring Quarter Credits
ENGR 412 Internship 5

ENGR 415 Engineering Technology Capstone......... 10

Total Credits for Degree 91
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Bachelor of Science in Nursing (RN to BSN)

The RN-to-BSN adds a fourth year of courses for those
students who have already graduated with their associate
degree in nursing (ADN). The ADN includes one year of
prerequisites and two years of required nursing courses.

The goal of the program is to provide opportunities for
area nurses to finish their last year of education and

get the bachelor’s degree that is becoming an industry
standard. The industry aims for 80 percent of the nursing
work force to have a bachelor’s degree or higher by 2020.

WVC will accept 25 students into the RN-to-BSN program
each year. Applications are accepted annually during

spring quarter. Visit wvc.edu/nursing for more information.

The program will be 80 percent online and 20 percent
face-to-face instruction. Students will attend classes on
the Wenatchee campus only three times a quarter so
that they can continue to work while completing their
bachelor’s degree. To be accepted, students will need

to have an ADN as well as a current, unencumbered RN
license. In-person courses will be on Fridays. The program
will take one year, or four quarters, to complete full time.

Application

Students may apply online at wvc.edu/Nursing. Thereis a
$50 application fee.

General program requirements:

e Associates Degree in Nursing from a regionally
accredited institution with a cumulative GPA of a 2.0
or higher.

e  Minimum 2.0 GPA earned in every nursing course, as
well as any required ADN courses.

e Thirty-five credits of general education requirements
from previous ADN program (for distribution of
all general education credits). NOTE: If you have not
completed a statistics course, chemistry course and the
required humanities credits you will need to complete
these courses concurrently while in the RN to BSN
program.

e Currentunrestricted RN licensure in Washington
state. Experience as an RN for at least one year is
preferred.

Students must fulfill the following requirements
immediately following acceptance into the WVC Nursing
Program:

e Pay anon-refundable acceptance fee by the
designated deadline.

e Provide a current Healthcare Provider CPR card.
Must include but not be limited to first aid/CPR/AED
for adults, children and infants. The CPR card must be

issued by a person or facility qualified specifically to
instruct CPR for healthcare providers.

e Provide a copy of seven contact hour course -
Washington State HIV/AIDS Certificate. (Seven-hour
online class offered through www.nursingceu.com or
any other seven-hour HIV/AIDS class.)

e Provide documentation of immunizations to the
student immunization tracker (for a complete list go to

www.wvc.edu/alliedhealth).

e Provide verification of major medical insurance
(accident/injury) for participation in clinical learning
experiences. Students should expect to pay an
additional fee for this mandatory student insurance,
unless they are currently covered by an insurance
carrier and can provide proof of insurance. Students
have the option to purchase the Washington State
Community College insurance. Obtain a brochure
at the cashier’s station or at www.4studenthealth.
relationinsurance.com.

e Provide background check information to provide
clearance for participation in required clinical learning
experiences. National background checks must go
back at least six years and be submitted within 45 days
of acceptance into the program through Complio.

e Provide results of a ten-panel drug test from Complio
that is not older than 45 days from the start of class.

e Complete the allied health packet, which includes:
student disclosure form, a child and adult abuse
information act disclosure statement, medical record
form, student release form and student confidentiality
form.

e Liability insurance is calculated into tuition and fees
annually at the time of registration.

e Physical requirements include: ability to lift 50
pounds, carry 20 pounds, sit for four hours and stand
for eight to twelve hours.

Note: Required documents are to be submitted to the
student immunization tracker.

Program outcomes

By the end of the RN to BSN program, successful graduate
will be able to:

e Provide patient centered care for diverse populations
to promote health and wellness.

e Utilize organizational leadership skills to collaborate
with health care teams in a community and/or health
care agency to promote safe and effective quality care.
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Bachelor of Science in Nursing (RN to BSN) (continued)

e Utilize reliable evidence to inform and support clinical
decisions which shape health care delivery and policy.

e Manage information and technology to promote
communication, access research and other reliable
evidence, and mitigate error in a variety of health care
systems.

e Apply quality improvement processes to effectively
implement patient safety initiatives and affect health
system change.

e Demonstrate professional core values and behaviors
that reflect baccalaureate nursing practice.

e  Graduates will demonstrate accomplishment of the
program learning outcomes by successful completion
of all course requirements, which will measure
competencies in each learning area.

Required courses for Bachelor of Science in Nursing (RN to
BSN)*:

First Year - Summer Quarter Credits
NURS 300 Professional Writing 5
NURS 310 Transition to Baccalaureate

Nursing 5
NURS 350 Pathophysiology and Health

Assessment 5
First Year - Fall Quarter Credits
NURS 320 Nursing Research, Clinical Scholarship

and Evidence Based Practice ... 5
NURS 360 Health Equity and Cultural

Competency in NUrSiNg.......coeeeveeeeeessennenns 5
NURS 430 Community and Public Health

Nursing 5
First Year - Winter Quarter Credits
NURS 330 Health Policy 5
NURS 340 Organizational Change for

Safety and Quality Healthcare.................... 5
NURS 450 Community Health Practicum.................... 2
First Year - Spring Quarter Credits
NURS 315 Economics in Healthcare........cveerneeee. 5
NURS 411 Health Information Technology

for Nurses 3
NURS 490 Leadership Portfolio and

Capstone Project 1
Humanities elective (if needed) 5

Total Credits for Degree 51-56

*In order to complete the RN to BSN on a part-time schedule,
the same courses must be completed. Students will need to
work with the Nursing Director and Allied Health Education
Planner to create an academic plan.



www.wvc.edu * 37

WVC Degree Requirements Transfer Degree Options

Your degree must have a minimum of 90 credits.

You must earn a minimum of 30 credits of your
degree at WVC.

If degree requirements change, you have three
years from the time of the change to complete the
previous requirements unless state interagency
agreements mandate a change be made before
three years.

You must earn a cumulative grade point average
(GPA) of 2.0 or above for all degrees/certificates.

If you have a financial obligation to the college, your
degree will be awarded, but WVC will not mail your
diploma until the obligation is satisfied.

You must submit an application for graduation

to the admissions/registration office. It is
recommended that you submit your application

for graduation two quarters prior to completion.
Applications for fall quarter graduation are due by
December 3; for winter quarter by March 1; and for
spring quarter by May 1. Forms are available in the
admissions/registration office and online at www.
wvc.edu/graduation. Turn in completed forms at
the admissions/registration office, fax or e-mail the

form to registrar@wvc.edu.

You are responsible for knowing your graduation
requirements. You may submit written requests
for credit evaluations to the transcript evaluator,
who will summarize what requirements need to be
completed. Evaluation request forms are available
in the admissions/registration office.

Wenatchee Valley College offers a wide variety of classes
leading to the two-year associate of arts and sciences
degree, the associate in business direct transfer degree,
and the associate of science-transfer degree, which earn
you junior standing at 18 baccalaureate institutions in
Washington state. WVC also offers the associate in applied
science-transfer degree, which is accepted by several four-
year colleges and universities for specific bachelor’s degree
programs.

Associate in Arts and Sciences Degree-Direct Transfer Agreement
With careful planning, you can transfer to most four-year
institutions with your general education requirements and
premajor course work completed. The associate of arts and
sciences direct transfer agreement (AAS-DTA) degree is
designed to transfer with junior standing to the participating
colleges and universities in Washington state. This option
fulfills most, if not all, general education requirements at

any institution that recognizes the DTA developed by the
Intercollege Relations Commission (ICRC). Whenever
possible, you should include courses required for your major
as you complete the AAS-DTA degree.

Online Associate in Arts and Sciences-Direct Transfer Agreement
WVC offers a fully accredited online AAS-DTA. The college
offers avariety of hybrid, online and interactive televison
(ITV) courses that apply to this degree. You should realize that
neither the evening nor the distance degree offerings can
accommodate all specific majors, and that only by attending
classes on campus during the day can you specialize in most
specific majors through WVC. Check with your adviser about
currently available online degrees.

Associate in Business-Direct Transfer Agreement

The associate in business direct transfer degree (AB-DTA) is
designed for students transferring in business. This degree

is not the same as the associate of arts and sciences direct
transfer agreement (AAS-DTA) degree described above. The
AB-DTA is the best choice if you have not yet decided on your
school of choice, but want to make sure you have met the
entrance requirements for all Washington state four-year
schools. If you know which four-year school you will attend,
the AAS-DTA degree may be a better option.

Associate in Music-Direct Transfer Agreement

The associate in music direct transfer degree (AM-DTA) is
designed for students transferring in music. This degree is not
the same as the associate of arts and sciences direct transfer
agreement (AAS-DTA) degree described above. The AM-DTA
is the best choice if you have not yet decided on your school
of choice, but want to make sure you have met the entrance
requirements for all Washington state four-year schools. If
you know which four-year school you will attend, the AAS-
DTA degree may be a better option.



38 « www.wve.edu

Associate in Nursing-Direct Transfer Agreement

The associate in nursing direct transfer degree (AN-DTA) is
designed for students transferring in nursing. This degree
is not the same as the associate of arts and sciences direct
transfer agreement (AAS-DTA) degree described above.
The AN-DTA is the best choice if you have not yet decided
on your school of choice, but want to make sure you have
met the entrance requirements for all Washington state
four-year schools. If you know which four-year school you
will attend, the AAS-DTA degree may be a better option.

Associate in Science—Transfer Degree

The associate of science-transfer (AS-T) degree is
designed for students who want to concentrate on courses
required for acceptance into specific majors in science and
engineering. This degree is not the same as the associate
of arts and sciences direct transfer agreement (AAS-

DTA) degree described above. It does not satisfy general
education requirements nor does it guarantee admission
to a specific major. This degree allows you to take more
courses required for your major than you could take by
earning the AAS-DTA degree. Students interested in
pursuing this degree should have an adviser with expertise
in the natural sciences, engineering or computer sciences.

Associate in Applied Science—Transfer Degree

Students seeking to transfer into degree programs other
than those specifically designed for the AAS-T are urged
to consider the associate of arts and sciences direct
transfer agreement (AAS-DTA) or the associate of science-
transfer (AS-T) in preparation for transfer. Majors outside
the specifically designed degrees listed above will likely
accept a limited number of the credits in the AAS-T degree
(English composition, college-level math and other general
education courses will transfer.)

Associate in Arts and Sciences
- Direct Transfer Agreement

Requirements

This section contains the graduation requirements and
approved courses for the Wenatchee Valley College
transfer degrees. As you are planning your education,

be aware that the associate of arts and sciences direct
transfer agreement (AAS-DTA) degree is designed for
transfer with junior standing to a four-year college. If you
pursue this degree, you should plan your WVC schedule in
accordance with the requirements of the college to which
you plan to transfer. The following guidelines apply to the
AAS-DTA degree:

e Thecollege reserves the right to add or delete
courses or change the quarter in which courses are
offered.

e Courses taken to satisfy one requirement of the
AAS-DTA degree may not be used to satisfy another
requirement of the degree.

e Courses accepted by transfer institutions within a
completed AAS-DTA degree will not necessarily be
accepted without the AAS-DTA degree.

e Ifyou request any waiver of graduation
requirements, you must submit a written petition
to the WVC Registrar (see Academic Regulations
Committee, page 26). Petition forms are available
from the admissions/registration office.

¢ You may complete a maximum of 10 creditson a
pass/fail basis at WVC. This does not include ACPL
options.

e The WVC Academic Regulations Committee may
approve courses not found in this catalog for use in
satisfying AAS-DTA degree requirements. Petition
forms are available from the admissions/registration
office.

e New graduation requirement: Starting fall 2018,
new students seeking an AAS-DTA degree from
WVC will need to take a minimum of 5 credits of
diversity courses as part of the 90 credits required
to graduate. Visit www.wvc.edu/DR for more

information.

e 2.0GPArequiredto graduate

See WVC Degree Requirements on page 37.
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Associate in Arts and Sciences Direct Transfer Agreement/MRP

Requirements (AAS-DTA) - 90 credits

e Online AAS-DTA, wvc.edu/OnlineDegree
e Evening AAS-DTA, wvc.edu/EveningDegree

Communication Skills: 10 credits

A grade of 2.0 or higher (“C” grade) in ENGL 201, 202, 203 or
235 is required for graduation.

English 101 required
Select five credits from English 201, 202, 203 or 235

Quantitative Skills: 5 credits

Students must successfully complete one of the following:

Math: 107, 140, 141, 142, 146, 148, 151, 152,153, 173,
200, 211, 238,254
Philosophy: 120

Humanities: 15 credits

Courses must be from three different subject areas. Subject
areas appear below in bold type. Only five credits of
Performance courses allowed in Humanities. Performances
courses are underlined.

Chicano Studies: 120*
Communications: 101, 130, 210, 220, 240
Drama: 101
English: 111,112,113, 135, 215, 226, 240, 245, 247*, 250,
275,276
Humanities: 101, 116,117, 118, 141, 200, 201, 202, 206,
207,242*
Journalism: 101
Music: 100, 105,110,111,112,113, 114, 116, 120, 121,
13
175.177,210,211,212,221,241,242,243,261, 270,272
273,274,275.277
Philosophy : 101, 105, 115, 120, 201, 202, 203, 210, 211,
265,275
Theater Arts: 165, 170,265
World Languages (Maximum five credits in Humanities
distribution):
American Sign Language 121, 122,123
German 121,122,123
Japanese 121, 122,123,221,222,223
Latin 101, 102, 103
Native American Languages 101, 102, 103,111, 112,
113,121,122,123,204, 205, 206,214,215, 216, 224,

225,226
Spanish 121,122,123, 124,221, 222,223,231, 232,
233

Natural Sciences: 15 credits

Courses must be from three different subject areas. Subject
areas appear below in bold. One course must include a lab.
Course numbers with labs are underlined.

Anthropology: 205
Astronomy: 101
Botany Biology: 186,212,216,230

263

Environment Biology: 106, 125,127,221, 225,226, 227;
Oceanography: 100

Geology: 101, 107,208, 218

Mathematics: (Maximum five credits in Math toward Natural
Science distribution) 107, 140, 141, 142, 146, 148, 151, 152,
153,200,211, 238,254

Meteorology: 110,210

Nutrition: 101, 105, 106, 107, 202

Physical Education: 286, 288
Science/Technology/Engineering/Math (STEM): 201, 203
Zoology Biology: 213,217,241,242

Social Sciences: 15 credits

Courses must be from three different subject areas. Subject
areas appear below in bold type.

Anthropology: 100% 204, 206* 207,217, 220*

Chicano Studies: 112* 115*

Economics: 101, 201, 202

Geography: 100% 102* 150% 201, 202, 207

History: 116,117,118, 146, 147% 214, 219, 230, 238,
260%261% 271,274,275

Political Science: 101, 202, 203* 205% 206

Psychology: 100, 102, 105, 200, 202, 203, 204, 205, 215,
220, 245

Sociology: 101, 110, 135% 151% 201, 203, 225

Elective Requirements: 30 credits minimum

Two types of electives: General & Restricted

General Electives are normally accepted at institutions that
grant bachelor’s degrees whether or not an AAS degree is
earned. In addition to the list below, all co<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>